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Cortland Enlarged City School District
_______
F. E. Smith School
33 Wheeler Avenue
Cortland, New York 13045

Angela Wanish 	                                   						Telephone
Principal	                              					      		607-758-4180



Dear Families: 
  
Welcome to Smith Intermediate School!  Our staff is committed to providing educational experiences which encourage and challenge each child to be his/her personal best: intellectually, socially, emotionally, and physically.  We welcome your involvement and support. 
  
This handbook has been developed to provide parents and guardians with general information pertaining to a variety of school functions and regulations.  We ask that you review this information and discuss pertinent aspects with your child.  We believe that everyone benefits when the school, students, and parents share a good understanding of mutual expectations.  A child's success in school depends a great deal on the school and home cooperatively working together. 
  
We hope that you will find the information in this handbook helpful.  We ask that you please sign and return the appropriate pages attached to the back of the handbook.  Should you have additional questions or concerns, please contact us.  
  
Sincerely, 



Angela Wanish 
Principal 
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	2021-2022 Smith School Staff

	

	                           Principal                  
	                      Mrs. Angela Wanish

	Executive Secretary   
	                      Ms. Theresa Radley   

	Keyboard Specialist
	                      Mrs. Joanne Dyer

	

	Grade 3
	Mrs. Kristy Buchalla
	Grade 3
	Mrs. Kelly Comtois

	Purple Team
	Mrs. Kellie Maniaci
	White Team
	Mrs. Melissa Holl

	
	Mrs. Emily Morse
	
	Mrs. Michelle Ott

	
	Mrs. Kathleen Elliott-Birdsall Sp. Ed.
	
	Mrs. JeanAnn Sclafani

	
	Mrs. Jill Ruggiero Rdg./Math
	
	Mrs. Monica Oaks Sp. Ed.

	
	Mrs. Anne Davidson TA
	
	Mr. Anthony Caravella Rdg/Math

	
	
	
	Mrs. Linda Smith TA

	
	
	
	Ms. Brytney Hatfield Sp. Ed

	
	
	
	

	Grade 4
	Ms. Jennifer Cowan
	Grade 4 
	Mrs. Samantha Beams

	Purple Team
	Mrs. Maria Leana
	White Team
	Ms. Sarah Costello

	
	Ms. Jody Mashlykin
	
	Mr. Thomas Vakkas Rdg/Math

	
	Mrs. Caroline Perks
	
	Mrs. Debbie Fitzgerald Sp. Ed.

	
	Mrs. Nadell Casey Sp. Ed.
	
	Ms. Elizabeth Guidi 

	
	Mrs. Christine Norton TA
	
	Mrs. Noelle Feint TA

	
	Mrs. Charlene Urtz Sp. Ed.
	
	

	
	Ms. Amy Sherwood TA
	
	

	
	
	Art
	Mrs. Nadia Bieber

	
	
	
	

	
	
	Library 
	Mr. Jacob Abbhul

	Speech and
	Ms. Sarah Fuller
	
	Mrs. Fran Davis Library Aide

	Language
	
	
	

	
	
	Music
	Mrs. Allison Capano

	Nurse
	Mrs. Jody Prezioso
	
	Mr. Nicholas Murray

	
	
	
	Ms. Heidi Shelley

	Social Worker
	Mrs. Zoe Walters
	
	

	
	
	PE
	Mr. Austin Harriger

	Psychologist
	Mr. Max Benz
	
	Mrs. Ilona Ryon

	
	
	
	

	Teacher Aide
	Ms. Bonny Barmasse
	Cafeteria
	Mrs. Wava Bush Café Manager

	
	
	
	Mrs. Phyllis DeRushia

	
	Mrs. Hope Clayton
	
	Mrs. Jody Stafford

	
	Mrs. Jessica Gates
	
	

	
	Mrs. Yvonne Hall
	
	

	
	Ms. Laura Jones
	Custodians
	Mr. Brian VanDonsel Head Custodian

	
	Mrs. Shirley Marsted
	
	Mrs. Rai Cole

	
	Mrs. Jessica Gates
	
	

	
	Mrs. Carol Whitmarsh
	
	

	
	
	
	

	
	
	
	

	
	
	
	



DAILY SCHEDULE

Student Arrival 		8:15 a.m. – 8:45 a.m.
Breakfast		8:15 a.m. – 8:45 a.m.
Classes Begin		8:45 a.m.

Lunch and Recreation: 		
				Lunch			Wellness/Recreation
Gr. 3 White Team		11:10 – 11:40		11:40 – 12:05
Gr. 3 Purple Team		11:40 – 12:05		11:10 – 11:40
Gr. 4 White Team		12:05 – 12:35		12:35 – 1:00
Gr. 4 Purple team		12:25 – 1:00		12:05 – 12:25
 	
	
Dismissal for Walkers		3:15 p.m.
Dismissal for Bus Students	3:15 p.m. (as buses arrive)

Please Note: Students should not arrive before 8:15 a.m.  Adult supervision is not available at that time.  Any student arriving after 8:45 a.m., must report to the Main Office with a note before going to his/her classroom.  

ATTENDANCE
It is extremely important to your child’s education that he/she attend school daily.  Missed days can leave gaps in the educational process that can be very difficult to make up.  Please make every effort to help your child attend school every day possible.  

ABSENCE/TARDINESS 
If a child is going to be tardy or absent from school, parents are requested to notify the school by calling 758-4180.  If a child does not arrive at school, we want to be sure that he/she is safe with you.  Additionally, written parental excuses are required for all instances of absence or tardiness.  Upon return of your child, please send a note with the following information:  

Please excuse child’s name from school on date due to reason for absence/tardiness. 

							Signature of Parent/Guardian



REQUEST TO LEAVE SCHOOL EARLY 
A written excuse to have a child excused from classes early should be sent with the child on the morning of the dismissal.  The time and reason for leaving school should be included.  The adult picking up the child should report to the main office to request the child’s release.  Please arrive early enough to allow the child ample time to organize his/her materials to go home.  When possible, medical and dental appointments should be made outside of school hours. 

Please note: A student will not be released to an individual other than the parent/guardian, unless that individual has been designated in writing by the parent.  



TRANSPORTATION
There is great concern for safety on the school bus.  We are asking for your support by discussing this with your child.  Teachers and transportation personnel will review the rules of conduct to promote safety and respect for all passengers.  Students who cannot accept this responsibility and do not behave in a safe manner, may lose the privilege of riding the bus.  Disciplinary action will be taken to let students know the seriousness of this matter.  Please review with your child the following guidelines for conduct on the bus: 

1. Classroom behavior is expected. (i.e., Be courteous, profane language and/or gestures are not appropriate)
2. The bus driver is authorized to assign seats.
3. Vandalism, Littering, Eating, Drinking, Smoking and/or any other actions which distract the driver or interfere with his/her ability to drive the vehicle in a safe manner are not permitted on the bus. 
4. Remain seated while riding the bus.  
5. Keep head, hands, feet, and all other objects inside the bus. 

We do not want any student to lose the privilege of riding the bus.  However, behavior which puts other passengers in danger will not be tolerated.  Thank you for discussing this very important matter with your child. 

TRANSPORTATION REQUESTS
Applications for transportation to before and/or after school child care must be submitted to the Board of Education Office by August 1st of each year or within 30 days after establishing residence in the Cortland City School District.  Late requests may be considered if a reasonable explanation in writing is provided for the delay.  You will be notified within 30 calendar days after receipt of the application of action taken by the Board of Education or its designee.  Generally, requests should involve no more than one drop off and/or pick up location other than your legal residence.

DAILY BUS CHANGES
If it is necessary to change your child’s transportation for child care purposes on a particular day, please send in a written request.  If a child is going to be picked up at school, they must have a written note and be signed out at the office.  Samples of information needed are below.  Please Note: Transportation cannot be provided for students who are designated as walkers.  

Sample Notes:
Date__________						Date _______________

Please allow child’s name to go to: 				Please allow name of adult 	
Residence Name _______________				to pick up my child child’s name 
Address_______________________				from school at time on date.
Phone ________________________					Signature of parent/guardian
Date (s) involved _______________
	Signature of parent/guardian

BICYCLES 
Students who choose to ride their bikes to school should keep the bike locked at the school racks throughout the day.  Students are not permitted to ride their bikes during the school day.  Written parent permission is required for any bus student who wishes to ride his/her bike to school.  As outlined by New York State Law, all children under the age of fourteen must wear a helmet when riding a bike. 

CHANGE OF RESIDENCE, TELEPHONE NUMBER, OR EMERGENCY CONTACT
If you change your address, home or work telephone number, please notify the secretary at once.  Additionally, please notify us if your emergency contact information changes. 

VISITORS
All visitors to any of the Cortland City School buildings are required to report to the main office of the building they wish to visit and sign in.  Parents are encouraged and welcome to visit Smith School.  Please be advised that students from other schools or friends are not allowed to visit during the day.  

INCLEMENT WEATHER GUIDELINES
Our district’s automated calling system will notify families if school is closed or delayed. Please be certain that your phone number is current in our data base. Local news stations will continue to provide weather updates. Stations that carry information about Cortland Schools include: WSYR-9, WTVH-5, WSTM-3, News 10 Now, WBNG, WXHC/101.5, WIII/I-100, AND WNTQ/93Q. We also maintain the latest information on our District web site: http://www.cortlandschools.org . 

SAFETY DRILLS 	
Smith School holds several safety drills throughout the year.  We practice fire drills, building evacuations and lock-downs.  Each teacher will be in charge of the class he/she is instructing.  All visitors to our school must adhere to procedures including exiting the building during a fire drill or evacuation. 

USE OF SCHOOL PHONE
The school phone is for business purposes.  Children with a legitimate reason may use it with permission from their teacher and/or the office. 

STUDENT DRESS
The home and school need to cooperate in the matter of dress.  School is a child’s place of business and appropriate attire is expected.  Children go outside for recess on nice weather days, including wintertime.  Please be sure your child has appropriate clothing to match the seasonal temperatures (in the winter dress your child in boots, a hat, a pair of mittens, etc.).  Flip-flops are not permitted at recess.

Expectations for Physical Education Classes: 
Sneakers must be worn for PE class. Comfortable clothing to allow for ease of movement such as jeans, sweatpants, shorts, t-shirt, sweatshirt, etc. are recommended.


Please refer to the District Student Code of Conduct for further information regarding Student Dress Code.

LOST AND FOUND
All articles lost or found should be reported to or taken to the main office.  Students looking for a lost item should look there first.  It is helpful if the child’s name and grade are plainly marked on all clothing, books, bookbags, lunches, etc.  Our lost and found table will be cleared off at the end of each quarter.  All items left unclaimed will be discarded.  

HOMEWORK
Homework is given to students on an increasing basis as they progress in school.  Parents may wish to set aside 15-60 minutes each evening for children to read, practice math or spelling, or do assigned homework.  This is an important pattern in responsibility to establish when children are young.  We strongly encourage parents to read with their child on a daily basis.  Not only will it help to further your child’s educational development, but it will help to foster a love of reading while reinforcing close parent/child relationships. 

REPORT CARDS
Report cards are 3 times pre year.  Additionally, you can expect to receive interim progress reports. 

PARENT CONFERENCES
Parent conferences will be held on November 16th.  Additional conferences can be arranged as needed.  Parents are encouraged to keep open lines of communication with staff. 

SAFETY PATROL
Fourth graders who have been recommended by their teacher as responsible citizens may be chosen as safety patrol members.  This job is important to the safety of all children who attend Smith School.  Children chosen for the safety patrol must continue to exhibit responsible behavior on their post and during the school day.  

FIELD TRIPS	
Throughout the school year your child’s class will may have an opportunity to visit educational points of interest in the surrounding areas.  We ask that you complete the necessary permission slip, which will allow your child to accompany his/her class on various field trips.  You will be notified in advance as to the details of all such trips.  

PHOTOS AND VIDEOS OF STUDENTS
Frequently children are photographed and/or videotaped while participating in school activities.  On occasion, these photos/videos may be used as part of a press release. i.e., local newspaper, district calendar, local TV, etc.  Please sign the attached permission slip to grant your permission for your child to be photographed and/or videotaped. 














HEALTH OFFICE INFORMATION 

The school nurse’s duties are many and varied.  Her primary responsibilities include checking attendance, attending to ill or injured persons, supervising school physicals, and dispensing medications.  Our school nurse is not a doctor and, therefore, cannot diagnose specific illnesses or injuries. 

Physicals – Physical examinations are required for students in kindergarten, second, and fourth grades.  Parents are encouraged to have their children examined by a family physician.  If this is not possible, students will be examined by a School Nurse Practitioner. 

Medication – New York State has outlined very specific guidelines for medication to be administered during school hours.  All medication must be brought by an adult to the school nurse in the original prescription container.  It must be accompanied by a written request from the physician indicating the frequency and dosage of the prescribed medicine and written permission from the parent to administer the medication.  At no time is the school nurse or any other staff member permitted to dispense over-the-counter medication such as aspirin, cough medicine, throat lozenges, etc.  Medications are not to be transported to and from school on the bus. 

Accidents – If an injury occurs on the school grounds during the school day, the parent will be notified.  In the event that a parent cannot be reached, the person listed as the emergency contact will be called. 

Illness – For the protection of your child and others, students who have a fever, are too ill to go outside for recess or to participate in Physical Education classes, should stay at home. If a student becomes ill during the school day, a parent or guardian will be notified to pick up the child.

Head Lice – Head lice is a perpetual problem.  It can happen to anyone who comes into close contact with another infested individual.  The school nurse performs periodic head checks, attends to referrals, and conducts follow-ups.  However, it is impossible for her to check every student every day.  Therefore, we ask that you check your child’s head regularly for evidence of head lice or nits (eggs).  While head lice can be difficult to get rid of, it is not impossible.  It is necessary to purchase special shampoo, use according to directions, and to comb hair thoroughly with a fine-tooth metal comb to remove all nits.  If you suspect your child has head lice, please notify the school. 

HIV Infections/AIDS – Students diagnosed with HIV infection/AIDS have a right to privacy, a free, appropriate public education, and confidential treatment of their HIV status.  No disclosures can be required or may occur without the student and/or parent signing the “Authorization for Release of Confidential HIV Related Information” form available from the school nurse, principal, or the Cortland County Health Department.  Following exposure to another individual’s potentially infectious body fluid, it is highly recommended HIV testing be sought and prophylactic treatment begun with 36 hours in indicated cases.  Go to http://cortlandschools.org/CECSDpol.nsf for further information and a complete posting of all policies. 

Alcohol, Tobacco, and Other Drugs – Chemical or drugging substances are any substances capable of altering physiological and or psychological functioning including, but not limited to, prescription and non-prescription drugs, except as cited in “Medications for Pupils” policy.  Tobacco and any other drugging substances are prohibited any time in school buildings, on school grounds, and at school sponsored events.  Students may not use, misuse, abuse, possess, give, sell, and/or distribute any such substances or their paraphernalia.  Any staff member who has reasonable cause to suspect that a student is an alcohol or other substance abuser or substance dependent, must report suspicions to the school principal.  Go to http://cortlandschools.org/CECSDpol.nsf for further information and a complete posting of all policies. 
Assistance for Tobacco, Alcohol, or Other Drug Use – Confidential help is available for students through a school social worker or school psychologist.  Ask for a “Confidential Request for Pre-Assessment” form.  Students may be referred for further assistance to community agencies. 


SCHOOL COUNSELORS
The school social worker and psychologist provide support for children with differing needs.  Services can include prevention, in-school counseling, or referral to an outside agency.  Most programs require parental consent.

For more significant concerns that may interfere with academic and social functioning, children may be seen regularly by a social worker or psychologist.  Counseling services focus on developing new skills that will assist in building self-esteem, improving social interaction, coping with anxiety, or dealing with the many other issues children face.  Other services may include psychological assessment, classroom presentations, family support, and community referrals. 

CAFETERIA
In an effort to ensure that all students are afforded an optimal learning environment, The District participates in a federally-funded program under the Community Eligibility Provision of The Healthy and Hungry Free Kids Act. Breakfast and lunch are provided at no cost to all students. We ask that families still complete the application for free/reduced meals.  This information is used in conjunction with our federally-funded programs.
Breakfast is served daily beginning at 8:15 am.  A typical breakfast may include a choice of cereal or muffin, juice, milk and fresh fruit.  Lunch menus are published monthly.  Each lunch includes meat/protein, vegetable, starch/bread, fresh fruit or dessert and milk.  Children may also choose to bring a lunch from home.  
A la carte options will still be available for elementary school students which can be purchased using cash or their My School Bucks account.














Steps to Self-Control

1. Students are given a single reminder about inappropriate behavior. 

2. Following a reminder, a brief “time-out” or thinking time will be arranged for the student to gain self-control, after which the student will return to the lesson or activity. 

3. If the student continues to behave inappropriately, a buddy-teacher will be sent for by the teacher/supervising adult.  The student will accompany the teacher back to his/her room for a time-out for the rest of the period, after which the student will return to his/her own room to resume regular activity. 

4. Should a student become disruptive in the buddy-teacher’s classroom, or on return to homeroom, the buddy-teacher/homeroom teacher will send for the principal or designee to retrieve the student and escort him/her to the office for a time-out until the end of the period or such time as the principal determines that the student is ready to reenter the classroom.  


The above procedure is utilized to allow children to regain their self-control in the shortest time possible.  Other logical consequences such as a loss of privilege or an apology of action may be suitable for other misbehavior.  In such cases teachers work with students to improve their behavior through these and other appropriate means that are reasonable and respectful of student needs. 



SCHOOL WIDE EXPECTATIONS FOR SMITH SCHOOL

· Treat others the way you want to be treated.

· Be safe and courteous.

· Do your personal best.

· Respond quickly to the quiet hand signal. 


Note:  Every student in the Cortland City School District will receive a copy of the district-wide Student Code of Conduct.  Additionally, a Code of Conduct Parent Summary will be sent to each home. 










PARENT-TEACHER ORGANIZATIONS
Smith School is fortunate to have an active PTO.  We strongly encourage you to participate.  It is a great way to become involved in the school community and to show support to your child and the school.  Additional information about the Smith School PTO (meeting/event schedule, committee information, etc.) will be sent home with your child. 


PTO Mission Statement

The F.E. Smith School PTO exists to promote the total welfare of the children of our school.  We promote educational opportunities for our students.  We sponsor family-oriented functions for our students and their families.  We encourage open communications between students, families, teachers, and school administrators.  It is our goal to truly support our total school program.

Our mission is to support Smith School faculty, students and community. PTO sponsored events are meant to enrich and support our Smith Families. We look forward to the new year and future endeavors. 



2021– 2022 PTO Officers

President			Andrea Lane
Vice-President			TBD
Treasurer			Melissa Holl
Secretary 			JeanAnn Sclafani
 

























Cortland City School District
Smith Intermediate School


Please complete the following and return to the school as soon as possible.


Name of Child ______________________________ Teacher _________________ ________

I have read the Smith School Handbook and have reviewed with my child the Steps to Self Control, the School-Wide Expectations for Smith School, and the Transportation Guidelines. 


				__________________________________	_____________
				           (Parent Guardian Signature)		     (Date) 





SMITH INTERMEDIATE BLANKET PERMISSION SLIP

2021–2022 SCHOOL YEAR


Name of Child ______________________________  Teacher _________________ Grade ________

____Yes  ____ No 	I give my permission for my child to go on school or classroom trips during the elementary school year within the school district.  You will be notified in advance as to the details of all such trips.  *Separate field trip forms will be sent home for field trips outside the school district.  

____ Yes _____No 	I give Smith School permission to release my child’s name and picture to local newspapers relating to school activities.  (On occasion, local newspapers come in to take pictures of different projects/events students are involved in.  With your permission, your child may be photographed and put in the local newspapers relating to school activities). 

____Yes _____No 	I give Smith School permission to photograph and/or videotape my child while at school or engaged in school-related activities.  These images may be used in newsletters, the Cortland Standard, school websites, or other school affiliated online venues.  




Date _________________		Parent/Guardian Signature  ______________________ 
image1.jpeg




