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THIS AGREEMENT, entered into on the 9th day of December 2019 by and between the Superintendent of
Schools of the Cortland Enlarged City School District, and the Cortland United Teachers, hereinafter called the
"Union."

WITNESSETH

WHEREAS, The Superintendent and the Union recognize and declare that providing a quality education for the
children of Cortland is their mutual aim, and that the character of such education depends predominantly upon the
quality and morale of the teaching service, and

WHEREAS, The members of the teaching profession are particularly qualified to assist in formulating policies and
programs designed to improve educational standards, and

WHEREAS, The Board has a statutory obligation, pursuant to Article 14 of the Civil Service Law (Chapter 392 of
the Laws of 1967, Public Employees' Fair Employment Act) to negotiate with the Union as the representative of the
certified professionals, employed under the teachers' salary schedule with respect to hours, wages, terms, and
conditions of employment, and

WHEREAS, The parties have reached certain understandings which they desire to confirm in this Agreement,

NOW THEREFORE, IN CONSIDERATION of the following mutual covenants, it is hereby agreed as follows:

ARTICLE 1
RECOGNITION

The Cortland Enlarged City School District Superintendent, having determined that the Cortland United Teachers is
supported by a majority of all full-time and part-time classroom teachers, teaching assistants, social workers, school
counselors, special education teachers, speech therapists, reading teachers, school nurse teachers, and teachers of art,
music, physical education and library, school psychologists, registered nurses, occupational therapists, physical
therapists and long term subs which shall be defined as any substitute unit member who is employed for ninety (90)
or more days consecutively or less at Superintendent’s discretion in extenuating circumstances, and excluding
chairperson of Committee for Special Education (CSE), director of athletics, director of music, director of district
computer services, director of physical education, director of library services, certified department chairpersons and
per diem employees, hereby recognizes the Cortland United Teachers as the exclusive bargaining agent for the
members in such unit. Such Union is entitled to unchallenged representation status during the period prescribed by
Section 208(2) of the Taylor Law.

The Board agrees not to negotiate with any teacher organization other than the Cortland United Teachers for the
duration of the Agreement.

It is expressly agreed that all statutory rights which ordinarily vest in and have been exercised by the School District
shall continue to vest exclusively in and be exercised exclusively by the Board of Education.

Long Term Substitutes shall be entitled to Health Insurance if employed for one full school year. In addition, long
term substitutes shall be entitled to the constitutional rights and benefits contained herein, except for Article 3, (5.5)
Article 4, paragraph 9, Article 7, section B, Article 10, Section C, paragraph 2, Article 16, section G, Articles 18, 19
and 20.

Social workers, speech therapists, registered nurses, school counselors, occupational therapists, physical therapists
and school psychologists shall receive the benefits of the contract as they apply to teachers except for contractual
provisions in this collective bargaining agreement that specifically addresses alternate terms and conditions of
employment for these positions.
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ARTICLE 2
NEGOTIATION PROCEDURES

A. It is understood that terms and conditions of employment provided in this Agreement shall remain in effect
until altered by mutual agreement in writing between the parties. Nevertheless, because of the special
nature of the public education process, it is likewise recognized that matters may, from time to time, arise of
vital mutual concern to the parties, which have not been fully or adequately negotiated, between them. It is
in the public interest that the opportunity for mutual discussion of such matters be provided.

The parties accordingly agree to cooperate in arranging meetings, selecting representatives for discussion,
furnishing necessary information, and otherwise constructively considering and resolving any such matters.

B. Upon request of either party for a meeting to open negotiations, a mutually acceptable meeting date shall be
set and held not more than fifteen (15) days following such request. Request for negotiations may be made
at any time after January 15, immediately preceding expiration of the contract. There shall be a joint
exchange of proposals or a mutually accepted procedure to initiate negotiations.

C. In the event a new contract is not executed prior to the termination date of the current Agreement, all items
of the current contract except those that were the subject of negotiations will be carried forward. In
addition, the District will not reduce the salaries or the monthly dollar contribution it pays per employee for
employee health insurance benefits.

D. Neither party in any negotiations shall have any control over the selection of the negotiating or negotiating
representatives of the other party, and each party may select its representatives from within or from outside
the school district.

E. While no final agreement can be reached by the representatives of either side, the parties mutually pledge
that their representatives will be clothed with all necessary power and authority to make proposals, consider
proposals, reach compromises and sign tentative agreements in the course of negotiations.

F. The Union agrees to submit first to ratification of the final and complete tentative Agreement.

ARTICLE 3
GRIEVANCE PROCEDURE

Section A - Declaration of Purpose

WHEREAS, the establishment and maintenance of a harmonious and cooperative relationship between the Board of
Education and its employees is essential to the operation of the schools, it is the purpose of this procedure to secure,
at the lowest possible administrative level, equitable solutions to alleged grievances to unit members through
procedures under which they may present grievances free from coercion, interference, restraint, discrimination or
reprisal, and by which the Board of Education (hereinafter sometimes referred to as the Board) and the unit members
are afforded adequate opportunity to dispose of their differences without the necessity of time consuming and costly
proceedings before administrative agencies and/or in the courts.

Section B - Definitions:

2.1 A GRIEVANCE is a complaint by a unit member or group of members of an alleged violation of any of
the terms and conditions of the Agreement.

2.2 The term SUPERVISOR shall mean any principal, assistant principal, immediate supervisor, or other
administrative or supervisory officer responsible for the area in which an alleged grievance arises, except
for the Chief School Officer.

2.3 The CHIEF SCHOOL OFFICER is the Superintendent of Schools.

2.4 The UNION shall mean the Cortland United Teachers.
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2.5

2.6

2.8

AGGRIEVED PARTY shall mean any person or group of persons in the negotiating unit filing a
grievance.

PARTY IN INTEREST shall mean any party named in a grievance who is not the aggrieved party.

HEARING OFFICER shall mean any individual or board charged with the duty of rendering decisions at
any stage of grievance hereunder.

UNIT MEMBER shall mean any professional certified or licensed personnel who are recognized under
Article 1.

Section C - Procedures:

3.1

33

34

3.6

3.7

3.8

3.9

All grievances shall include the name and position of the aggrieved party, the identity of the provision of
the Agreement involved in the said grievance, the time when and the place where the alleged events or
conditions constituting grievance existed, the identity of the party responsible for causing the said events or
conditions, if known to the aggrieved party, and a general statement of the nature of the grievance and the
redress sought by the aggrieved party.

Except for informal decisions at Stage 1 A, all decisions shall be rendered in writing at each step of the
grievance procedure, setting forth findings of fact, conclusions and supporting reasons therefore. Forms for
complying with this requirement are found in Appendix D. Each decision shall be promptly transmitted to
the unit member and the Union.

If a grievance affects a group of unit members and appears to be associated with system-wide policies, it
may be submitted by the Union directly at Stage 2 described below.

The preparation and processing of grievances will not be conducted during the hours of classroom activity
so that interruption of classroom activity and the involvement of students in any phase of said Agreement
shall be avoided.

The Board of Education and the Union agree to facilitate any investigation which may be required and to
make available any and all material and relevant documents, communications, and records concerning the
alleged grievance.

Except as otherwise provided in Articles 5.1 a and 5.1 b, an aggrieved party and any party in interest shall
have the right at all stages of a grievance to confront and cross-examine all witnesses called against him, to
testify and to call witnesses on his own behalf, and to be furnished with a copy of any minutes of the
proceedings made at each and every stage of this grievance procedure.

No interference, coercion, restraint, discrimination or reprisal of any kind will be taken by the Board or by
any member of the administration against the aggrieved party, any party in interest, any representative, or
any other participant in the grievance procedure or any other person by reason of such grievance or
participation therein.

Forms for filing grievances, serving notices, taking appeals, and making reports and recommendations, and
other necessary documents, will be jointly developed by the Board and the Union. The Chief School
Officer shall then have them printed and distributed so as to facilitate operation of the grievance procedure.

All documents, communications, and records dealing with the processing of grievance shall be filed
separately from the personnel files of the participants, however a cross-reference document will be placed
in the personnel file referencing to the grievance file; a separate grievance file will be maintained cross-
referenced also to the individual personnel file.
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3.10

3.13

Nothing contained herein will be construed as limiting the right of any unit member having a grievance to
discuss the matter informally with any appropriate member of the administration and having the grievance
informally adjusted without intervention of the Union, provided the adjustment is not inconsistent with the
terms of this Agreement, and the Union has been given an opportunity to be present at such adjustment and
to state its views on the grievance. In the event that any grievance is adjusted without formal
determination, pursuant to this procedure, while such adjustment shall be binding upon the aggrieved party
and shall, in all respects, be final, said adjustment shall not create a precedent or ruling binding upon either
of the parties to this Agreement in future proceedings.

If any provisions of this grievance procedure, or any application thereof to any unit member or group of
members in the negotiating unit, shall be finally determined by any court to be contrary to law, then such
provision or application shall not be deemed valid and subsisting, except to the extent permitted by law, but
all other provisions or applications will continue in full force and effect.

The Chief School Officer shall be respounsible for accumulating and maintaining an Official Grievance
Record which shall consist of the written grievance, all exhibits, transcripts, communications, minutes
and/or notes of testimony, as the case may be, written arguments and briefs considered at all levels other
than Stage 1 A, and all written decisions at all stages. The official minutes will be kept on all proceedings
in Stages 2, 3, and 4, and the expense for the same shall be shared equaily by the Board of Education and
teachers. A copy of such minutes will be made available to the aggrieved party within two (2) days after
the conclusion of hearings at Stages 2, 3, and 4, so they may advise the appropriate hearing officer of any
errors in said minutes. Any such claim or error in the minutes shall become a part of the Official
Grievance Record, and the hearing officer shall indicate the determination made respecting such claimed
error. The Official Grievance Record shall be available for inspection and/or copying by the aggrieved
party, the Grievance Committee, and the Board, but shall not be deemed a public record.

The existence of the procedure hereby established shall not be deemed to require any unit member to
pursue the remedies here provided.

Section D - Time Limits:

4.1

4.3

4.4

4.5

Since it is important to good relationships that grievances be processed as rapidly as possible, every effort
shall be made by all parties to expedite the process. The time limits specified for either party may be
extended only by mutual agreement.

No written grievance will be entertained as described below, and such grievance will be deemed waived
unless written grievance is forwarded at the first available stage within twenty-five (25) school days after
the unit member knew or should have known of the act or condition on which the grievance is based.

If a decision at one stage is not appealed to the next stage of the procedure within the time limit specified,
the grievance will be deemed to be discontinued, and further appeal under this Agreement shall be barred.

Failure at any stage of the grievance procedure to communicate a decision to the aggrieved party, his
representatives and the Union within the specified time limit shall permit the lodging of an appeal at the
next stage of the procedure within the time which would have been allotted had the decision been
communicated by the final day.

In the event of a grievance filed on or after June 1, upon request by or on behalf of the aggrieved party, the
time limits set forth herein will be reduced so that the grievance procedure may be exhausted prior to the
end of the school term, or as soon thereafter as is possible.

Stage 1: Director, Supervisor, or Principal, whichever is appropriate.

a) A unit member having a grievance will discuss it with his/her supervisor, either directly or through a
representative, with the objective of resolving the matter informally. The supervisor will confer with
all parties in interest but, in arriving at his decision, will not consider any materials or statements
offered by or on behalf of any such party in interest with whom consultation has been had without
the aggrieved party or his representative present. If the unit member submits the grievance through a
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5.4

representative, the unit member may be present during the discussion of the grievance. The
Supervisor will reply within five (5) school days after the conclusion of the informal conference.

b) If the grievance is not resolved informally, it shall be reduced to writing and presented to the
supervisor. Within five (5) school days after the written grievance is presented to him, the
supervisor shall, without any further consultation with the aggrieved party or any party in interest,
render a decision thereon, in writing, and present it to the unit member, his/her representative, and
the Union.

Stage 2:

a)

b)

©)

Stage 3:

a)

b)

Stage 4:

a)

b)

d)

€

Chief School Officer

If the unit member initiating the grievance is not satisfied with the written decision at the
conclusion of Stage 1 and wishes to proceed further under this grievance procedure, the unit
member shall, within five (5) school days, present the grievance to the Chief School Officer for
his/her consideration, in writing.

Within ten (10) school days after receipt of the appeal, the Chief School Officer, or his duly
authorized representative, shall hold a hearing with the unit member and all other parties in
interest.

The Chief School Officer shall render a decision in writing to the unit member, and his/her
representative within ten (10) school days after the conclusion of the hearing.

Board of Education

If the unit member and the Union are not satisfied with the decision at Stage 2, the unit member
will file an appeal in writing with the Board of Education within fifteen (15) school days after
receiving the decision at Stage 2. The official grievance record maintained by the Chief School
Officer shall be available for the use of the Board of Education.

Within ten (10) school days after receipt of an appeal, the Board of Education shall hold a hearing
on the grievance. The hearings shall be conducted in executive session.

Within ten (10) school days after the conclusion of the hearing, the Board of Education shall
render a decision, in writing, on the grievance.

Arbitration

After such hearing, if the unit member and/or Union are not satisfied with the decision at Stage 3,
and the Union determines the grievance is meritorious and that appealing it is in the best interests
of the school system, it may submit the grievance to The American Arbitration Association within
fifteen (15) school days of the decision at Stage 3. The arbitrator's decision will be in writing and
will set forth his findings of fact, reasoning and conclusions of the issues.

The arbitrator shall have no power to alter, modify, add to or subtract from the provisions of this
Agreement, nor make any decision, which requires the commission of an act prohibited by law.

The decision of the arbitrator shall be final and binding upon alf parties.

The costs for the services of the arbitrator, including expenses, if any, will be borne equally by the
Board of Education and the Union.

No arbitrator shall discuss more than one grievance at the same time as a series of hearings, except
by mutual agreement between the parties.
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5.5 3020-a Alternate Procedure

a)

b)

c)

d)

e)

g)

h)

i)

k)

In the event a tenured unclassified unit member is served with charges brought pursuant to Section
3020-a of the New York State Education Law, the tenured unclassified unit member shall have the
option to either proceed to a hearing as provided in Section 3020-a or to utilize the grievance and
arbitration procedure set forth in this article under Section 5.5.

If the majority of the Board of Education finds grounds for bringing charges against a tenured
unclassified unit member as provided by Section 3020-a of education law, then a written statement
of the charges and an outline of the employee's rights under the alternate procedure this article
provides shall be forwarded to him or her by the District Clerk.

The employee must notify the District Clerk in writing within ten (10) days of receipt of the
charges whether (s)he desires a hearing on the charges in accordance with Section 3020-a or elects
to proceed to grievance arbitration under this article. Selection of grievance arbitration prohibits
the District from proceeding under Section 3020-a of education law.

An employee who elects a hearing under 3020-a has waived his or her right to proceed to
grievance arbitration under this article.

An employee who elects grievance arbitration under this article has waived his or her right to
proceed under Section 3020-a of the New York State Education Law.

Within five (5) days after an employee's selection of grievance arbitration, the Union shall file a
demand for arbitration with the American Arbitration Association.

The selected (or designated) arbitrator shall hear the matter promptly and shall issue his or her
decision in accordance with the Expedited Rules of the American Arbitration Association. The
arbitrator's decision shall be in writing and shall issue his or her findings or facts, opinions and
conclusions on the issue(s) submitted. The decision of the arbitrator shall be final and binding on
both parties.

1t is understood and agreed by the parties that the burden of proof on the charges lies solely with
the School District.

The cost for the services of the arbitrator will be borne by the School District.

It is understood by the parties that if an employee is suspended under this Article, such suspension
will be with full pay for one hundred thirty five (135) school days from the time the charges on the
employee are delivered or the final disposition of this matter whichever comes first. The District
agrees that if someone chooses the grievance arbitration procedure, (s)he will be advised of the
proposed penalty.

The parties agree under Section 5.5 of this Article to utilize the Expedited or Streamlined Labor
Arbitration Rules of the American Arbitration Association as determined by the District.

No tenured unclassified unit member under this section shall be terminated or suspended without
just cause.
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1.

o

11.

13.

ARTICLE 4
UNION MEMBER AND UNION RIGHTS

Unit Members' Rights:

Unit Members shall have the right to advance notice, by the preceding Friday, of meetings
scheduled for the following week, except for emergency meetings called by the Chief School
Officer.

No meeting shall be scheduled a day before a multiple day vacation (school day) and/or on Friday,
except in the case of an emergency called by the Chief School Officer.

Unit Members shall have the right to take an active part in the civic life of the community.

Unit Members shall have the right to have a voice in the decision-making process relative to
curriculum changes and/or revisions.

A substitute shall be provided by the Board of Education when a unit member attends
administratively approved educational conferences, and said unit member shall be reimbursed for
expenses incurred by said conferences.

Visiting days may be granted, when requested, for the purpose of studying other school programs,
by approval of the Superintendent.

Any member of the bargaining unit or their respective families will not be subject to coercion,
interference, restraint, discrimination or reprisal by any administrator of the District, nor its Board
of Education. Any member of the bargaining unit shall not coerce, discriminate, restrain, interfere,
or attempt reprisal against any member of the Administration, Board of Education, or their
respective families.

Unit members whose positions have been abolished may have seniority rights to remain in the
system and to be reassigned in areas where they are certified, consistent with provisions of 2510 of
the Education Law, Part 30, Chapter 1, of the Regulations of the Board of Regents or Civil Service
Law whichever are applicable.

In case of death of a unit member in service, effort shall be made to release those unit members
desiring to attend the funeral, provided there is adequate class coverage.

For the purpose of discussion of unit members' professional conduct, such discussion by an
administrator or supervisor shall be held privately.

The seniority date for each employee shall be established as beginning with his/her most recent
date of hire with the School District. The seniority date for Teaching Assistants hired on or before
August 26, 2003 shall be their date of first permanent classified appointment in the Cortland
Enlarged City School District.

Layoffs for RN's only shall be made by reverse order of seniority and recall by order of seniority.
In the event of layoff, affected employees shall remain on the recall list for seven (7) years.
Before filling any subsequent vacancy, the District shall offer said position to those on recall first.
If recall rejected, this person will be dropped from recall list and lose all seniority and rights.

Social workers shall receive the benefits of the contract as they apply to teachers.
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B. Union Rights:

1. Every first (1st) and third (3rd) Wednesday after 3 p.m. shall be reserved for regular union
meetings.

The second (2nd) and fourth (4th) Wednesdays of each month shall be reserved for Union
committee meetings. However, the District may schedule meetings on these days which involve
unit members with the understanding that such attendance is optional on the part of the unit
members.

No reservation applies to the fifth (5th) Wednesday of any month and the Chief School Officer
may call a District meeting whenever (s)he deems necessary.

(S

Unit Members serving on District and State committees shall be relieved of duty at an hour, at the
discretion of the Superintendent or principal, to insure timely arrival. The Board shall provide a
substitute for delegate representatives attending the Retirement System meeting.

The Board of Education will pay the salaries of not more than three (3) teachers while attending
the Representative Assembly. No personal leave days shall be deducted for such three (3) regular
teachers.

(V%)

4. The Board of Education will pay for substitutes for up to (2) days for participating in the
Committee of 100 days.

S. The Union will share the responsibility of planning and implementing all in-service programs or
workshops at the local level.

6. In the event of the abolishment of the tenure law as it is currently written the Board of Education
would agree to negotiate a fair dismissal procedure which would afford those unit members
currently on tenure fair dismissal rights. This procedure would include charges for cause,
appropriate hearing, and the right to counsel.

7. Unit Members would be allowed a professional courtesy of waiver of non-resident tuition if they
are not residents of the District but wish to have their children attend our schools. Such
attendance, and the school to be attended, would only be allowed if it did not create an imbalance
in any of our class sizes or programs.

8. Bargaining units outside the Cortland City School District will not have access to unit members'
mailboxes.

9. The Union president or designee, upon central office approval, will be allowed two (2) man days
per year to attend meetings called by Union affiliates. If the appropriate central office
administrator determines that such meeting is of importance and interest to the School District, the
District will pay for the substitute teacher involved and the day will not be charged to the
president. If in the opinion of the central office administrator such meeting is not of importance or
interest to the School District, the president may still attend; however, the District would be
reimbursed by the Union for the daily rate of pay of the Union president, and no days would be
charged against the president if they were reimbursed.

10. If the president of the Union is from the Junior-Senior High School, (s)he would be relieved of a
homeroom-type duty; if from an elementary school (s)he would have a duty-free lunch hour, and
not have safety patrol or bus duty.
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ARTICLE 5
SALARIES AND PROFESSIONAL COMPENSATION

All salaries and professional compensation shall be negotiated for all personnel represented by the Cortland United
Teachers.

Salaries are set forth in Appendices in A-1, A-2, and A-3.

For purposes of placement on the salary schedule for the 2012-2013 school year, returning teachers will be placed
on the appropriate quarter step at the conclusion of the 2011-2012 school year, and moved one full step if the
requirements on step movement set forth below are met. New teachers will be placed on a whole step (i.e. A-1, B-1,
etc.).

A teacher’s annual salary shall include his/her step base salary plus any new longevity, degree, tenure, or credit
hours earned after June 30, 2012. Longevity, degree, tenure, or credit hours earned after June 30, 2012 shall be paid
annually as a stipend but shall not be added to base salary.

Beginning with the 2012-2013 school year, returning teachers will advance one full step on the salary schedule if
they provided 5 or more months of service (including contractual paid leave time) the previous year. Should a
teacher not provide 5 or more months of service, he/she shall remain on the same salary step for the next school

year.
For the 2018-2019 school year school year, returning teachers shall receive a 1.37% increase to their 2017-2018

base salary plus step increment (1.85%), consistent with the service requirements of the previous paragraph.

For the 2019-2020 school year school year, returning teachers shall receive a 2.25% increase to their 2018-2019
base salary plus step increment (1.85%), consistent with the service requirements of the previous paragraph.

For the 2020-2021 school year school year, returning teachers shall receive a 1.37% increase to their 2019-2020
base salary plus step increment (1.85%), consistent with the service requirements of the previous paragraph.

The Nurses’ salary schedule shall be 80% of the teacher’s salary schedule. Longevity earned shall be paid annually
as a stipend but shall not be added to base salary. Eligibility for step movement for Nurses shall be in accordance
with the service requirements for teacher step movement.

The Teaching Assistants’ salary schedule shall be 50% of the teacher’s salary schedule. Longevity earned after June
30, 2012 and the $375 tenure compensation shall be paid annually as a stipend but shall not be added to base salary.
Eligibility for step movement for Teaching Assistants shall be in accordance with the service requirements for
teacher step movement.

ARTICLE 6
UNIT MEMBER EMPLOYMENT AND RECRUITMENT

A. The regular period of employment in any fiscal year for ten (10) month employees shall be from September
1 through June 30, less

I. Released non-school sessions as defined by approved school calendar and any other legal
holidays;

2. Authorized leave as approved within board policy:

3. Special leave as provided by special board action.

4. In no case shall said period of employment exceed one hundred eighty-six (186) days. Beginning
with the 2015-2016 school year, said period of employment shall not exceed one hundred eighty-
five (185) days.
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5. Any day that school is closed due to snow, health, or energy considerations and becomes a make-
up day shall be considered part of the normal term of employment.

Unit Members are encouraged to join actively in the local, state, and national professional organizations.

Unit Members hired by this school district may be given credit for all full-time prior teaching service, four
(4) years of military service, two (2) years of Peace Corps service, and up to ten (10) years equivalent
industrial or commercial experience to their teaching assignments. Unit members may not be placed on
any step of the salary schedule higher than that commensurate with all prior service.

It shall be the privilege of the Executive Committee of the Cortland United Teachers to review salary
agreements of all unit members in order to ascertain the adherence to hiring and promotion policies, so long
as it does not run contrary to the Freedom of Information Law.

The Cortland United Teachers shall actively assist the Board of Education in the recruiting of unit members
as recognized in Article 1 and the orientation of the same to the system after being hired.

Salary agreements are not to include items that are in violation of this agreement.

In the event a unit member is rehired after July 1, 2007, all previously accumulated sick leave will be
restored.

ARTICLE 7
UNIT MEMBER ASSIGNMENT

Unit Members, other than newly-appointed unit members, will be notified of the schools to which they will
be assigned, the grades and/or subjects they will teach, and any special or unusual classes they will have for
the coming school year, as soon as practicable and, under normal circumstances, not later than the close of
school in June. In general, exceptions will be unfilled positions or late resignations or retirements.

In order to assure that pupils are taught by teachers working within their areas of competence, teachers will
not be assigned, except temporarily and for good cause, outside the scope of their teaching certificates
and/or their major or minor fields of study. If an assignment is necessary outside of a teachers' area of
certification, (s)he will be notified as soon as practical, but no later than the end of the school year, of such
change in assignment, with a full explanation as to the need for the change. Teachers who desire a change
in assignment will file a written statement of such desire with the Superintendent of Schools not later than
April 1, and the written statement shall include a full explanation of the reasons for such request.

In making changes in grade assignments in the elementary schools and in subject assignments in the
secondary schools, and involuntary transfer of Registered Nurses, the seniority, convenience, and wishes of

the individual will be honored to the extent that these do not conflict with the best interests of the school
system and the pupils.

Assignments will be made without regard to race, creed, color, religion, nationality, sex, or marital status.

No unit member shall be compelled, without due explanation or justification, to assume the responsibilities
of another unit member.

Part-time Unit Members

1. Sick and personal days will be prorated to part-time people according to the percentage that they
are being paid.

o

Eligibility for longevity increments will accrue to their percentage of being paid, i.e., someone
being paid fifty (50%) percent would accrue one half year towards longevity. The District's
current longevity practice with respect to Registered Nurses will be continued.
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3. Health Insurance Eligibility: Anyone working between fifty (50%) and seventy-four (74%)
percent would be eligible for seventy-five (75%) percent of the benefit. Anyone working above
seventy-five (75%) percent would be eligible for one hundred (100%) percent of the benefit (this
would mean whatever contribution the District were paying would be multiplied by the applicable
percentage for those between fifty (50%) and seventy-four (74%) percent.

G. Last Week of School:

Once the District has satisfied all the legal mandated days of session, and length of session for grades K-6,
the District will provide for early dismissal on two (2) days as follows: one being a half day with no
students and the second day being a full day with no students, with the final day of the school year as per
past practice of the parties.

H. The Union shall actively assist the Board of Education in the recruiting of nurses and the orientation of the
same to the system after being hired.

ARTICLE 8
WORKING HOURS, PLANNING TIME, AND CLASS LOAD

Working hours and class load shall be negotiated when the parties to this Agreement determine that the workload
and/or class size are in excess of good educational practices (See Board policy statement, if any).

A. Working Hours

All unit employees are expected to be at work each day school is in session (to include Regents
Examination days and all other testing days as the case may be), except as otherwise permitted by a specific
and express provision of this agreement or with the written approval of the Superintendent of Schools.

1. The Chief School Administrator shall establish the starting time and the closing time for each
school. All unit members, except nurses, shall work a seven and one-quarter (7 ') hour day
which includes at least a thirty (30) minute scheduled uninterrupted duty-free lunch. Nurses shall
work seven and one half (7 Y2) hours per day with at least a thirty (30) minute scheduled
uninterrupted duty-free lunch period. When necessary to provide appropriate level of student
supervision the district can assign teaching assistants a flex schedule.

2. Each unit member shall establish a schedule for hours, both prior to the regular school day and
subsequent to the regular school day, whereby students will be given or may request extra help.
Time for extra help and faculty meetings shall be deemed to be within the regular duties of a unit
member.

3. Each unit member must understand it is a professional obligation to provide extra help for

students. This extra help may be offered before school, during the school day, or after school,
upon student or teacher request.

The District shall retain the right to establish the starting time and ending time for each teaching assistant
within the 7 % hour day which shall include an unencumbered lunch for at least 2 hour.

B. Planning Time

The following outlines the minimum minutes of planning/office time that the District shall allot for unit
members® daily schedules. The District shall normally provide said planning/office time to unit members
on a daily/weekly basis with the understanding that occasional special school programs such as assemblies,
emergency circumstances, and unanticipated events may occur during any school day which may result in
loss or reduction of a unit member’s planning/office time.
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1. Each elementary teacher shall be provided with a minimum of one (1) uninterrupted planning
period per day to be used at the teacher’s discretion for duties related to histher professional
responsibilities. The length of said planning period shall be equal to or greater than the length of
an instructional period at the junior/senior high school.

=~

Each secondary teacher shall be provided with a minimum of one (1) uninterrupted planning
period per day to be used at the teacher’s discretion for duties related to her/his professional
responsibilities. The length of said planning period shall be equal to or greater than the length of
an instructional period.

3. Each elementary teacher shall be provided with a minimum of sixty (60) additional minutes per
week or six (6) day cycle to be used for collaborative planning directed by the administration.

4. Each secondary teacher shall be provided with one (1) additional planning period per day that is
equal or greater than the length of an instructional period. The administration, at its discretion,
may designate said additional planning period as collaborative planning time.

5. Occupational therapists, physical therapists, school psychologists, speech pathologists, school
counselors, and social workers shall be permitted to generate a weekly schedule which contains a
minimum of three hundred (300) minutes per week of independent office time for work related to
the unit member’s professional duties.

C. Course Load

1. A secondary teacher may be assigned up to six (6) student contact periods per day. For the purpose
of this Article, a student contact period is defined as any period during the school day that a
teacher is responsible for the instruction and/or supervision of one or more students exclusive of
Learning Block.

13

A secondary core subject teacher course load will be limited to no more than three (3) different
course preparations, exclusive of AIS tied to a course, provided said limits do not interfere with
the District’s ability to maintain course offerings and class size guidelines. For the purpose of this
Article, a core subject teacher is defined as a math, social studies, science, or English teacher.

ARTICLE 9
SCHOOL CALENDAR

A. A tentative school calendar shall be given to the Union before presentation to the Board of Education.

B. The Union shall have the right to review the tentative school calendar and to present suggested changes
and/or revisions.

C. If for reasons of energy days, snow days, health days, etc., the school district should not be able to meet its
one hundred eighty (180) day requirement and would suffer loss of state aid as a result thereof, there would
be a pro rata salary deduction for each day's loss of state aid to the school district.

ARTICLE 10
VACANCIES AND TRANSFERS

A. Vacancies

Notification of new positions and/or vacancies shall be posted in all school buildings as they occur and a
copy of such notification shall be sent to the president of the Cortland United Teachers. Those unit
members interested in applying for any vacancy should submit written notice to the Superintendent or
his/her designee, before the close of each school year, notice of their interest in the specific position.
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B. Nothing in this section shall prevent the District from filling a position prior to the end of the school year.

C. Transfers
1. The consideration for transfer within the system shall be extended to all members.
2. As a matter of general policy on transfers within the school system, all transfers shall be made

only when they are mutually agreeable. In the event such transfers cannot be agreed upon
mutually, the Superintendent shall hold a hearing with the parties involved and then render a final
decision. In no instance shall a teacher lose tenure because of such said Superintendent's decision.

3. The building representative of the recognized bargaining unit shall not be arbitrarily or
capriciously transferred.
ARTICLE 11
WORKING CONDITIONS

Parent Conferences

A. Scheduling of parent conferences for each school shall be arranged by mutual agreement between the
principal and the teachers of that building, subject to the approval of the Superintendent or his/her designee.

B. 1. Released time from teaching for administratively approved parent conference requests shall be
available to elementary teachers as follows:

Under 10 conferences No substitute
10 - 20 conferences One-half day
21 - 30 conferences One day
31 - 40 conferences One and one-half days
41 + conferences Two days
2. Released time from teaching for administratively approved LE.P. grades 1-12 conferences shall be
available to Special Education teachers as follows:

0 - 20 conferences One day

C. All actually scheduled parent conferences, whether parents maintain and fulfill said conferences, shall be

recognized as a parent conference by the Superintendent or his/her designee.

D. Substitute for the teacher shall be provided by the Board of Education subject to approval of the
Superintendent or his/her designee. Such substitutes will be brought in as soon as practicable to provide
one half-day release time. Any other arrangements for released time for parent conferences shall be made
by mutual agreement between the building principal and the teachers of that building subject to the
approval of the Superintendent or his/her designee.

ARTICLE 12
ACADEMIC FREEDOM
A Academic Freedom shall be guaranteed to unit members with no special limitation.
B. Freedom of individual conscience, association, and expression will be encouraged, and fairness in

procedures will be observed both to safeguard the legitimate interests of the schools and to exhibit by
appropriate examples the basic objectives of a democratic society.
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Individual Freedom - The private and personal life of a bargaining unit member is not within the
appropriate concern or attention of the Board or administration except as it may interfere with the
bargaining unit member's responsibilities to and relationships with students and/or the school system,
and/or impair his ability to fulfill his bargaining unit member duties.

ARTICLE 13
PROTECTION OF UNIT MEMBERS
A. Protection shall be provided in accordance with Sections 3023 and 3028 of the Education Law.
1. Principals and unit members shall be required to immediately submit two copies of all cases of

assault suffered by unit members and/or civil actions filed against them in connection with their
employment, to the Superintendent of Schools. The Superintendent of Schools shall acknowledge
receipt of such report, and shall forward one (1) copy of the report to the school attorney.

2. The school board attorney shall inform the unit member of his/her rights under the law, and shall
provide such information in a written document.
3. The school board attorney shall notify the unit member of his/her readiness to assist the unit
member, as follows:
a. By obtaining from the unit member, the principal, and/or the police, relevant information
concerning the incident.
b. By accompanying the unit member in Court appearance, and
c. By acting in other appropriate ways as liaison between unit member and police and
Courts.
B. Legal Counsel

The Board agrees to provide, at no expense to the unit member, legal counsel to defend any action arising
out of an assault on a unit member or any disciplinary action taken against a student by a unit member to
the extent permitted by law.

C. Compensation for Lost Time

If an assault on a unit member results in loss of time, the unit member shall be paid in full, and such paid
absence shall not be deducted from any sick leave to which such unit member is entitled under this
Agreement. The unit member shall receive his/her regular salary, less Social Security and/or Workmen's
Compensation benefits. All other benefits continue. These benefits shall be limited to a period equal to
one (1) calendar year beginning from date of injury. The Board reserves the right to increase benefits in
case of special merit, or in cases where undue hardship may be caused by rigid adherence to the
regulations.

ARTICLE 14
IN-SERVICE EDUCATION

Continuing growth in knowledge and skills is the responsibility of teachers, administrators, and local boards of
education. An important means of fostering professional growth is through in-service education.

A. In-service education will consist of those courses, programs, and projects undertaken by teachers while
actively employed by the school district for the purpose of updating and improving their professional
effectiveness and competence in the classroom.
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The Board of Education will recognize any of the following in-service programs for salary credits:

1. In-service courses organized by colleges or universities:
2. In-service courses organized by related professional organizations;
3. In-service courses organized locally.

An in-service course will carry credit for salary purposes if

1. the course and admission to it are approved by the Superintendent at least one (1) week in advance
of the starting date of the course.

3%

the course is completed to the instructor's satisfaction;

proof of satisfactory completion of the in-service course is sent to the Superintendent by the
teacher.

(S5}

Instructors for in-service courses will be fully competent in their specialty, familiar with problems involved
in classroom or administrative implementation of the materials under consideration, and able to suggest
creative approaches to better teaching.

Criteria for approval of in-service credit for salary purposes:

1. In general:
a. One (1) credit hour equals fifteen (15) in-class hours.
b. No more than one unexcused absence per credit hour will be allowed, but work missed by

excused absence may be made up to the satisfaction of the instructor, and credit certified
upon its completion. (Excused absences will be those generally considered legal for
public school non-attendance by the New York State Department of Education.)

c. Before more than fifteen (15) in-service credit hours will be recognized for an individual
for salary purposes, three (3) graduate credits must be completed, unless this requirement
is specifically waived by the Superintendent.

Fractional In-service Credit:

Where a teacher has taken approved in-service courses of less than fifteen (135) hours, the teacher may
accumulate such fractional parts until it totals a minimum of 15 hours. At that time, they will bring in the
approved certificate of completion for those courses. The District will then pay at whatever the current rate
is at the time of completion of the last fractional part. If the total submitted exceeds fifteen (15) hours,
there will be no carryover for any part above the fifteen (15) hours.

Tuition Assistance - Registered Nurses, ONLY.

The School District shall bear the cost of any approved training insuring that the employee would not suffer
loss of normal wages or benefits as result of attendance at such training. The nurses are encouraged to
work cooperatively with the Superintendent or his/her designee to develop in-service education programs
for Superintendent's Conference Days.
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ARTICLE 15
EVALUATION AND RECORDS

Observations/evaluations of RN’s, school social workers, psychologists, speech therapists, secondary librarians,
licensed teaching assistants and guidance counselors shall be done in accordance with the Professional Growth and
Assessment Program.

Teachers will be evaluated in accordance with an Annual Professional Performance Review Plan (APPR). The
APPR shall be controlling if the collective bargaining agreement is in conflict with the APPR.

The teaching assistant evaluation form shall be used for formal, informal and year end summative evaluations.
Administrators may substitute year end summative evaluations for formal and/or informal evaluations.

A.

Unknown Observation

All observation of work and performance of unit members will be conducted openly and with full
knowledge of the member. Such observations for evaluations shall be done in one's workstation.
Observation and evaluation of unit members shall be on going, and done only by a qualified member of the
certified staff.

Outside Activities

Unit Members' non-participation in voluntary extra-curricular, community, church, club, or social activities
shall not be a valid consideration for evaluating unit members’ performance.

Personnel Files

Before copies of formal evaluations and derogatory materials are forwarded to the unit member's personnel
file, they will first be signed by the employee with the express understanding that such signature indicates
neither agreement or disagreement with the contents. The employee shall also have the right to submit a
written response to such material and the response will be reviewed by the Superintendent and attached to
the subject material.

Evaluation Report, Conference, and Comments

A written report will be made of each classroom observation or evaluation that is to form a part of the unit
member's personnel record. The date as well as the stariing and stopping time of the observation will be
included on the eventually agreed upon evaluation form. A copy of every such report shall be furnished to
the employee involved promptly after such observation or evaluation, and within one (1) week after the
delivery of a copy of such report to the employee, a conference will be held between the supervisor and the
employee to discuss such report, unless both the supervisor and the employee initial the evaluation form
indicating that such conference has been dispensed with.

Review of Personnel File

A unit member will be provided upon request, an opportunity to review and make copies of non-
confidential personnel data concerning himself/herself from the files contained in the Board of Education
office. An employee will be entitled to have a representative of the Union accompany him/her during such
review. Only those having an official right or reason for doing so may inspect an employee's file and said
file shall not be open to public inspection except upon specific consent by the employee and the Union.
Information contained in the files maintained by the building principal, department chairpersons, or other
administrative or supervisory personnel of the school district shall not be reviewable by members of the
staff unless and until such material is transferred to the official personnel file maintained at the Board of
Education office, except upon specific consent by the employee and the Union, subject to the provisions of
the Freedom of Information Law or judicial subpoenas.
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H.

Response to Derogatory Materials

No material derogatory to a unit member's conduct, service, character, or personality will be placed in
his/her personnel file unless the employee has had the opportunity to review such material by affixing
his/her signature to the copy to be filed with the express understanding that such signature in no way
indicates agreement with the contents thercof. The employee will also have the right to submit a written
answer to such material, and his/her answer shall be reviewed by the Superintendent and attached to the file

copy.
Report of Special Achievement

Administrators are hereby encouraged to place in the unit member's file information of a positive nature
indicating special competencies, achievements, performances or contributions of an academic or
professional nature. Any such materials received from outside competent, responsible sources shall be
included in the employee's file.

Revision of Evaluation Procedure

It is hereby agreed that the purpose of an evaluation procedure is continually to strengthen and improve the
quality of education in the Cortland Enlarged City School System. The evaluation forms mutually agreed
upon by the Superintendent and the Union will be the instruments of formal evaluation. Nothing contained
herein, however, will preclude the addition of any supplemental material by the evaluator to the evaluation
form so long as the unit member has the same opportunity to review that supplemental material.

ARTICLE 16
SICK LEAVE

Sick leave will be granted at the rate of one and six-tenths (1.6) day per month of employment. Sick leave
may be used any time during the current year of employment. Any sick days paid, but not earned, will be
deducted upon termination of employment. Additional sick leave may be granted to individual unit
members in extenuating circumstances by the Superintendent of Schools or his designee.

Any and all medical visits for a unit member or a unit member’s family are eligible for a charge off to sick
leave.

Unused sick leave shall be cumulative. Actual sick leave will be computed by deducting the previous year's
actual sick leave from the individual's cumulative total plus the original days added for the following year.

When a deduction is made for absence in excess of days allowed, it will be at the rate of:

1/200 of annual salary for ten (10) month employees.
1/220 of annual salary for eleven (11) month employees.
1/240 of annual salary for twelve (12) month employees.

Sick leave may be used for any period of physical disability including pregnancy. At the District's request,
the period of physical disability may have to be confirmed by a physician. Non-paid leaves may also be
applied for.

Sick leave may also be used for illness in family, any and all medical visits for a member of a unit
member’s family or death in family, during the current year of employment.
For the above purpose, family is defined as:

“Those domiciled with the unit member or first degree of kinship or one who stands in
loco parentis.”

Administrative efforts to determine the validity of the leave are not precluded by this Agreement.
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G. Catastrophic Sick Leave Bank

1. Each new unit member must enter the bank and donate one (1) day each year for two (2) years to
the bank.

o

Each unit member may use the bank if:

a. Ilness or disability has resulted in long-term continuous absence.
. His/her sick leave is exhausted.
c. The Review Board has examined the criteria and has approved usage of days from the
bank.

The Review Board shall be composed of four (4) members, two from the bargaining unit and two
(2) appointed by the District administration. This Board shall be responsible for the development
of an appropriate application form and procedures to be followed. The Board may require a
doctor'’s certificate or the presence of the employee in its evaluation for the request of the
employee in its evaluation for the request for the usage of days from the bank.

(8]

4. Days donated to the bank remain in the bank if the employee decides to resign or retire from the
School District.

5. When the balance in the bank falls below fifty (50) days, each employee will contribute one half
day to the bank. The School District will add one-quarter day for each half day contributed by the
employees.

6. Under normal circumstances the maximum number of days an individual may draw from the bank,
as the result of any one illness or disability shall be ninety (90) days. However, under extenuating
circumstances upon the recommendation of the Review Board an employee may continue to draw
such benefits from the bank beyond this ninety (90) day limit as is deemed appropriate.

7. This sick leave bank is not to be used in a case of normal pregnancy or illness in the family. It is
for the sole use of catastrophic iliness of the employee of the School District.

8. Any new employee who comes into the School District who has not contributed to the bank will
have to contribute one (1) day for each of their first two (2) years of employment. Then the
employee will only have to make an additional contribution pursuant to item 6 above.

ARTICLE 17
TEMPORARY LEAVE OF ABSENCE

A. Absence for Personal Reasons

In case of jury service, court attendance, and other unusual conditions, deductions shall be exempted only
by the Board of Education. All employees subpoenaed as witnesses or jurors will be paid the difference
between the fee received as such witness or juror and the salary they would have received during such
period served as such witness or juror.

Two (2) days per year, non-cumulative, are allowed for personal business. Unused personal days will
accumulate as sick leave as specified in Article 16, Section B. In general, personal leave will be granted in
connection with matters which cannot be taken care of outside of regular school hours, and for reasons of a
nature serious enough as to cause extreme inconvenience and/or hardship.

Such reasons as recreational, social, and shopping activities are not valid reasons for such leave. (It is
important for each individual to consider carefully any such request in the light of his/her own and
generally acceptable professional and ethical standards.)
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Request for such absences will be made through the building principal to the office of the Superintendent
for approval by submitting a completed personal leave form supplied by the building principal. Such form
must be in the Superintendent's office twenty-four (24) hours in advance of the date requested (except in
cases of emergency when advance notice cannot be given.) Employees shall not specify the nature of the
use of the personal business day.

A unit member may be permitted to take a personal leave day which may occur, by way of circumstances
beyond the control of the unit member, on a day immediately preceding, or subsequent to, a school
vacation. In such an unusual situation, the unit member and Chief School Administrator shall consult as to
the propriety of such a leave.

One (1) day shall be allowed to persons summoned to report for physical examination by the draft board
without loss of compensation.

a. Legal Matters - House closings, income tax hearings, adoption proceedings, court appearances,
probating wills, etc.

b. Funerals - Attendance at funeral service for a person, the nature of whose prior relationship to the
employee warrants such attendance.

c. Ceremonies - Graduation of employee, spouse, or child; day of wedding ceremony; significant
honors and awards ceremonies involving the employee or immediate family.

d. Education - Attending educational meetings not covered by professional trip regulations; required
parental visits by parents to colleges; professional advancement.

e. Religious Observances - Where one's presence is required in a house of worship to participate in
religious ceremonies or the recognized religious belief forbids work on that particular day.

f. Community Service - Specify exact nature of service.

g. Special Day - This day may be used ONCE each year. It cannot be used for any recreational,
social, or shopping type activity. This day shall still be in compliance with the nature of this
article.

If the reason is not listed above, the employee is to state the specific reason for review by the principal, and the
office of the Superintendent. Additional personal leave, which will be deducted from sick leave, may be granted to
individual unit members in extenuating circumstances by the Superintendent of Schools or his designee.

Days off without pay may be granted for items of a very serious personal nature, if approved by the Superintendent
of Schools or his designee. The personal day form shall be used for this purpose.

A unit member may be permitted to take a personal leave day which may occur, by way of circumstances beyond
the control of the unit member, on a day immediately preceding, or subsequent to, a school vacation. In such an
unusual situation, the unit member and Chief School Administrator shall consult as to the propriety of such a leave.

ARTICLE 18
EXTENDED LEAVES OF ABSENCE

Conditions for Leave of Absence

All such leaves shall be at the discretion of the Board of Education, and such leaves shall be without payment, salary
advancement or seniority accrual. (This applies to all except leaves for military service).
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A. Personal Iliness

Personal application must be made for leave for one semester, which may be renewed by semesters or
annually, but may not exceed two (2) consecutive school years. A physician's certificate of the applicant's
health may be required with the application, and also certification of fitness of health upon the applicant's
return to duty.

B. Parental Leave
This leave shall not be restricted to either sex. Parental leave and its length shall be determined jointly
between the applicant and the Superintendent of Schools, with the approval of the Board of Education.
Failure to make formal application shall be deemed to create a vacancy. All leave time is non-paid. The
application of the leave shall be administered consistently. If the person applying for such leave shall have

a period of disability, confirmed by a physician, sick leave may be used in addition to or in lieu of this non-
paid leave.

C. Hlness in the Immediate Family
In case of illness in the immediate family ( those domiciled with the unit member or first degree of kinship

or one who stands in loco parentis), leave may upon formal application, be granted for not less than one
half (1/2) a school year nor for more than two (2) school years. These days are not cumulative.

D. Travel for Personal Improvement

Upon formal application, such leave is permitted for one half (1/2) a school year to one school year, once
only in a five (5) year period, if recommended by the Superintendent.

E. Professional Study
Formal application is required for leave to study for a period of not less than one (1) school year nor more

than two (2) school years. If leaves of absence for graduate study are granted to tenured unclassified unit
members not otherwise eligible for sabbatical leave, they will be granted without forfeiture of tenure.

F. Military Service
The current law governs all grants for leave involving military service.

G. Health Insurance
Any unit member, while on approved leave of absence, may participate in the health insurance plan of the
school district. Such participation shall be at the full expense of the employee. The employee will remit

the full amount of the coverage desired on a mutually agreeable basis to the Board of Education.

H. Leaves of absence will not necessarily be limited to those above. Other leaves might be applied for which
could include state or national officers of professional educational organizations.

L. Extended Leaves of Absence

Persons on an extended leave of absence shall give notice of returning to full-time employment at the
expiration of said leave. This shall be done by March 1 or such failure to notify the Board of Education

will constitute a resignation.

The Board of Education will remind individuals concerned by February 15 of their contractual
commitments in this matter.
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ARTICLE 19
SABBATICAL LEAVE

A sabbatical leave policy for the teaching staff has been adopted by the Board of Education, the details of which are
as follows:

Al

Policy:

Sabbatical leaves will be considered for teachers of the professional staff who meet the requirements set
forth in this policy. Priority will be given to the applicant who seeks sabbatical leave for studies in the
applicant's major field.

Purpose:

The objective of such leave is to increase each such teacher’s value to the school system and thereby
improve and enrich its program.

Eligibility:

Certified members of the teaching staff who have completed at least six (6) consecutive years of service
within the school system or who, if they previously have had a sabbatical leave, have completed at least six
(6) consecutive years of service within the school system from the date of return from their last sabbatical
leave, shall be eligible for a sabbatical leave. In computing consecutive years of service for the purpose of
Section C, periods of sick leave with salary shall be included; periods of leaves of absence other than sick
leave with salary, and periods of part-time service shall not be included, but shall not be deemed an
interruption of otherwise consecutive service.

Terms and Conditions:

Sabbatical leaves will be granted for periods of one (1) year at rates not to exceed one half salary, or for
periods of one half (1/2) year at rates not to exceed full salary. Salary computations shall be made on the
basis of that step on the salary schedule on which the teacher would be located if sabbatical leave were not
granted. Applicants for any leave must remain in the service of the Board of Education for two years after
the expiration of such leave or, in the case of resignation within two years, refund to the Board such portion
of the salary paid during the leave of absence as the unexpired portion of the two years shall bear to said
period.

Applications:

Applications for sabbatical leaves shall be by letter submitted to the Board of Education through the
Superintendent as far in advance as possible of the requested effective date of the leave, but in no event
later than February 1 preceding the academic year during which the leave is requested, unless such
requirement is waived by the Superintendent. Each application shall include a statement outlining the
program to be followed while on leave, stating that the applicant intends to continue as a member of the
teaching staff for two years upon his return, and stating that upon his return, the applicant will submit to the
Board of Education a report of his accomplishments while on sabbatical leave. All applications will be on
a yearly basis, and renewal for consideration necessitates reapplication.

Approval:

Approval of sabbatical leave applications shall be made within one (1) month of the deadline for
submission of applications (February 1). (See also Section I).

Cortland United Teachers Contract -~ 2018-2021 Page 21



G. Selection:

No more than two (2) sabbatical leaves shall be granted each year. The following weighing systems shall
be adhered to in the selection of teachers for sabbatical leave:

Tvpe of Sabbatical Required Possible Points
Academic Program (12 credits per semester or the equivalent as defined by the college).

1. Degree program 0-10)
} either of these

2. Area of specialization pertinent 0-10)
to any field of education

3. Benefit to individual and district (0-3)
(Max: 13 points)

Travel Program

1. Combined with any requirements
for academic program 0-10)
} either of these
2. Fully defined with areas to be 0-10)

visited, time allotments, and
purposes stated

3. Benefit to individual and ©0-3)
school district (Max: 13 points)

Research and Writing

1. Plan defined carefully; time
allotments stated 0-5)
2. Plan approved by
(some authority) 0-3)
3. Benefit to individual and school (0-5)
district (Max: 13 points)

One half (1/2) shall be granted for each year of experience in the system beyond the first seven (7), up to a
maximum of thirteen (13) points.

The proposal itself may rate from zero to thirteen (0-13) points as outlined in each category.
An individual must receive at least thirteen (13) points to be granted a sabbatical.

H. Status:

Members of the teaching staff receiving a sabbatical leave may return to the same subject area, course
subject and/or grade level in the same building as when leave was granted insofar as possible. The year
taken as a sabbatical leave shall be considered as a year of service in the system with subsequent
advancement on the salary schedule. All salary-related benefits shall continue to accrue.

L Variances:

In the event that a sabbatical leave grantee resigns his approved sabbatical leave prior to June 1, the Board
of Education shall reconsider applications on file for the current year and shall make a selection from
among them.
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J. Sabbatical leave will be finally granted when the further conditions of obtaining a substitute who satisfies
the requirements of the Board of Education and of the department for the position is met.

ARTICLE 20
TERMINAL LEAVE

A. 1. The District and the CUT agree that when a member of the professional staff is leaving the employ
of the school district for other employment opportunities, notice will be given ninety (90) days
prior to the effective date whenever possible, with his/her letter of resignation. Resignation and
subsequent employment in another District is the prerogative of the employee. It is also expected
that if a current employee accepts employment with another employer, the employee must submit
his/her resignation within fifteen (15) days after appointment by School District action or June 30,
whichever occurs first. In order to provide the District with an enhanced opportunity to recruit a
replacement, the District will provide the employee with health insurance eligibility for the two (2)
months of July and August of the schoo! year in which the employee resigns. The District shall,
during these two (2) months maintain their level of contribution in effect prior to July 1™

2. As a general policy, the Board of Education would give notice of termination of employment of
probationary teachers, and those whose positions have been abolished, on or before May 15.

ARTICLE 21
RETIREMENT INCENTIVE

A. First year of eligibility for unreduced retirement benefit pursuant to the New York State Teacher
Retirement System of Employee Retirement System.

1. Teachers will be eligible to receive a retirement incentive equivalent to 50% of their salary and
50% of their extra-curricular stipends if the teacher has performed such extra-curricular service for
the last five (5) years. Should a teacher retire who has not provided a specific extra-curricular
activity service for the last five (5) consecutive years the teacher will be eligible to receive 50% of
the average stipends he or she earned over the last five (5) years. (Aggregate stipends earned
when providing service during the last five (5) years divided by five (5)). If a stipend for the
extra-curricular activity has not been offered for the last five (5) years, this stipend averaging does
not apply.

2. Said retirement incentives (Teachers) shall be reduced 5% for each year of service less than fifteen
(15) years of service in the Cortland City School District.

B. Participation requires written notice of resignation for the purpose of retirement by March 1st with
retirement effective at the end of the then current school year.

C. Any unit member who reaches unreduced retirement benefit eligibility after June 30 of the then current
school year but before February Ist of the ensuing school year will have the option of participating in the
retirement incentive if they so choose. It is understood and agreed that any individual so choosing this
option will retire as of June 30th of the then current school year and will be treated as if they became
eligible on June 30th. It is understood and agreed that an individual not choosing this option is eligible to
retire the next school year and receive the retirement incentive.
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D. Teaching Assistant Retirement Incentive

1. A teaching assistant qualifies when:

a) A teaching assistant is eligible to collect NYSTRS retirement benefits;

b) The teaching assistant retires by the end of the school year the teaching assistant is first
eligible to receive unreduced pension benefits in accordance with NYSTRS;

c) Notification of intention to retire must be delivered to the district by March 1 of the year
in which the teaching assistant intends to retire;

d) The teaching assistant must retire at the end of a school year.

2. Teaching Assistants will be eligible to receive a retirement incentive equivalent to the greater of
three thousand dollars ($3,000) or the difference between the teaching assistants last year contract
salary and the starting salary for a teaching assistant in the year the teaching assistant retires.

3. Said retirement incentive shall be reduced by five (5) percent for each year of service less than
fifteen (15) years of service in the Cortland City School District.

E. Registered Nurse Retirement Incentive

1. A registered nurse qualifies when:

a) A registered nurse is eligible to collect NYSERS retirement benefits;

b) The registered nurse retires by the end of the school year the registered nurse is first
eligible to receive unreduced pension benefits in accordance with NYSERS;

c) Notification of intention to retire must be delivered to the district by March 1 of the year
in which the registered nurse intends to retire;

d) The registered nurse must retire at the end of a school year.

e) Registered Nurses will be eligible to receive a retirement incentive equivalent to the
greater of three thousand dollars ($3,000) or the difference between the registered nurse’s
last year contract salary and the starting salary for a registered nurse in the year the
registered nurse retires.

) Said retirement incentive shall be reduced by five (5) percent for each year of service less
than fifteen (15) years of service in the Cortland City School District.

e) Registered Nurses are also eligible to exercise the provision of 41-j of the employee
retirement system plan upon retirement.

F. Non-Elective Employer Contribution
1. The District agrees to make a non-elective employer contribution for the amount the employee is

entitled to under the Retirement Incentive section pursuant the attached Memorandum of
Agreement, The Association and the District mutually agree to remit the non-elective employer
contribution to the 403(b) Plan. A 403 (b) plan selected by the member from the list of
participating 403 (b) providers in a common remitter chosen by the district. The district reserves
the right to change the common remitter provided the number of 403 (b) providers remains
substantially the same or is greater than enjoyed prior to said change.
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ARTICLE 22
ACCUMULATED SICK LEAVE AWARD

A. Unit employees are eligible for $85.44 for 2018-2019, $88.94 for 2019-2020, and $91.83 for 2020-2021 per
day of accumulated sick leave at the time of retirement provided:

1. The applicant submits a letter of resignation for retirement purposes to the District prior to
retirement; and

2. The applicant is eligible to collect a benefit from the NYS Teachers Retirement System or New
York State Employees Retirement System.
B. These funds will be held by the District and used to pay retiree or surviving spouse share of the Health

Insurance Premiums until exhausted if the retiring unit member is eligible to continue coverage in the
District Health Insurance plan in accordance with Article 23, Section A(4) of this bargaining agreement and
if the retiree elects to continue coverage in retirement. A unit member who is married to another unit
member at retirement may combine accumulated sick leave days at retirement and use said days toward one
retiree family health insurance plan. Retiring unit members who elect not to continue District Health
Insurance Plan into retirement, despite their eligibility, may have the value of accumulated sick leave
deposited into a 403 (b) plan.

C. Should the retiree and/or surviving spouse not exhaust the credited fund amounts, the remainder of the
funds will revert to the District.

D. Unit members taking advantage of the Retirement Incentive are also eligible for the Accumulated Sick
Leave Award.

E. Unit members retiring under the New York State Employees’ Retirement System may convert accumulated
sick leave for additional retirement service credit under provision 41(j) of the Retirement and Social
Security Law. Said employees exercising provision 41(j) shall be paid the daily rate (Article 22, Section A)
for the balance of accumulated days in excess of the maximum allowable days under 41(j) in accordance
with their NYSERS Tier level.

ARTICLE 23
INSURANCE PROTECTION
A. Health Insurance
1. By action of the Board of Education, the School District employees may join the District Health

Insurance Plan. This is a shared cost policy in which the School District bears varying portions of
the cost, depending on individual or family policies.

2. The District reserves the right to change insurance carriers, if licensed to operate in the State of
New York, and/or plans, provided the schedule of benefits remains substantially the same or better
than enjoyed prior to said change(s). The District agrees to provide a domestic partner rider
limited to same sex couples.

3. Active Employees.

The employees’ contribution to the District’s individual health insurance premium for full time
unit members will be 3.6%. The District’s contribution to the family premium for full time unit
members shall be seventy-five percent (75%) of the dependent share. The District’s contribution
to the family premium shall be calculated as follows: [0.75 x (Family Premium Amount -
Individual Premium Amount)] + (0.964 x Individual Premium Amount). These premium sharing
obligations shall apply to unit members who are married to other unit members or District
employees and take family coverage under this collective bargaining agreement.
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The co-pay under the prescription drug plan for a thirty (30) day supply of prescription drugs at
retail pharmacies will be zero dollars ($0) for Tier I drugs, fifteen dollars ($15) for Tier II drugs,
and thirty dollars ($30) for Tier 111 drugs. The co-pay for a ninety (90) day supply of prescription
drugs purchased through mail order will be zero dollars ($0) for Tier I drugs, thirty dollars ($30)
for Tier 11, and sixty dollars ($60) for Tier Il drugs.

Effective July 1, 2020 the co-pay under the prescription drug plan for a thirty (30) day supply of
prescription drugs at a retail pharmacy shall be five dollars (§5.00) for Tier I drugs, twenty dollars
($20.00) for Tier I drugs and forty dollars ($40.00) for Tier III drugs. The copayment for a ninety
(90) day supply of prescription drugs purchased through mail order will be ten dollars ($10.00) for
Tier I drugs, forty dollars ($40.00) for Tier I drugs and eighty dollars ($80.00) for Tier III drugs.

IRC §105(h)

The District will establish an IRC §105(h) account for each bargaining unit member who
participates in the District sponsored health insurance plan. Said account shall be used for non-
reimbursed medical, dental or vision expenses. The District will be solely responsible for the
administration and set-up fees associated with the IRC §105(h).

Effective July 1, 2020, and each July 1 thereafter, the District will contribute one hundred fifty
dollars ($150.00) into each bargaining unit member’s §105(h) account who carries an individual
health insurance plan and three hundred dollars ($300.00) into each bargaining unit member’s
§105(h) account who carries a family health insurance plan. Unit members hired on or after July 1
of any calendar year will receive a prorated amount in their IRC §105(h) account for that year.

The IRC §105(h) account may be rolled over from year to year. Upon retirement or resignation
from the District, the District shall cease contributions to the IRC §105(h). Should a member of
the unit leave the District for any reason other than retirement, any funds available to them shall
revert back to the District. Upon retirement, the employee shall have access to his/her accrued
funds until exhausted.

Bargaining unit members are responsible for maintaining copies of all receipts for the IRS
auditing purposes.

4. Retired Employees.

The District shall contribute seventy five (75%) percent of the individual premium coverage and
fifty (50%) percent of the family plan coverage for retired bargaining unit members if they have
been either enrolled in the plan for five (5) years or been employed by the District for ten (10)
years prior to their effective date of retirement. The District’s contribution to the family premium
for said retirees shall be calculated as follows: 0.50 x (Family Premium Amount — Individual
Premium Amount) + (0.75 x Individual Premium Amount). A retiree's surviving spouse may elect
to continue coverage at prevailing group rate provided that the deceased and surviving spouse
were enrolled at the time of death. The Board shall contribute fifty (50%) percent of the premium
cost for a qualified surviving spouse.

The co-pay under the prescription drug plan will be one ($1) dollar for generic, and effective July
1, 2001, ten ($10) dollars for brand name prescription drugs and zero ($0) dollars for mail order.
The co-pays for prescription drug purchases under the prescription drug plan for unit members
who retire on or after July 1, 2016 will be the same as the co-pays for active employees at the time
of retirement.

B. Dental, Hearing or Vision Allowance
The District will offer the Ameritas High and Low Dental Plans to unit members. Unit members will pay

one hundred percent {100%) of the dental premium cost for individual and family coverage. Premium
payments will be collected by the District through payroll deduction.
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Workers' Compensation

In case of accident occurring on school property, an employee is expected to report such accident to his/her
principal and/or supervisor immediately, if employee is capable of reporting, or within one (1) day. Such
accident also must be reported to the District office immediately, where an accident form will be filled out
by a member and submitted to the school nurse for processing.

Unit members suffering compensable losses, as determined by the Workers' Compensation Board, shall be
paid their current salaries while absent due to such injuries without loss of accumulated sick leave.
Workers' Compensation benefits payable and received during such absence shall be reimbursed to the
District. Any unit member so injured shall be entitled to receive his current salary only if Workers'
Compensation benefits are payable to him.

Under this provision, payment of current salary shall terminate when Workers' Compensation ceases to be
payable to the unit member. However, in no event will current salary in this provision be paid for more
than fifty (50) school days. If the injuries sustained require absence beyond fifty (50) school days, the
employee may elect to use his/her sick leave accumulation or accept the benefits under Workers'
Compensation.

Non-insured Personal Damages

The Board will provide a total of two thousand ($2,000) dollars for payment of non-insured damages to
personal property of unit members, occurring on school district property while they are acting in an official
capacity. The Union will administer this program and submit to the Board prior to the conclusion of each
school year, a documented voucher as to the type of damage, amount, and recommended compensation.

Flexible Spending
The District will maintain a flexible spending account to the extent permitted by law.

The retirement plan in effect for this contract for Registered Nurses shall be known as 75(1). (Those
employees in the District prior to July 1, 1976 shall be totally non-contributory; for those employed on or
after July 1, 1976 it shall be contributory pursuant to the provisions of the Coordinated Escalator
Retirement Plan CO-ESC).

During the term of this Agreement, the District shall make available Section 41J of the New York State
Employees Retirement System (Early Retirement).

For any Registered Nurse hired after July 1, 1985, an employee working at least four (4) hours daily and
less than six (6) hours would qualify for seventy-five (75%) percent of the current employer contribution to
the health insurance program. An employee working six (6) hours or more daily, qualifies for 100% of the
current employee contribution; anyone working less than four (4) hours daily is not eligible to participate.

ARTICLE 24
EXTRA-CURRICULAR ACTIVITIES

Before compensation for an extra-curricular activity is contemplated, a statement of purpose, proposals,
objectives, and estimated time involved shall be submitted to the Superintendent of Schools. The
Superintendent shall determine if the activity has sufficient educational value to the District to warrant any
additional compensation.

Once the activity has been approved for compensation by the Superintendent, the remuneration shall be a
matter of negotiation between the Union and the Board of Education.

A degree of latitude in interpreting standards should be accepted by all parties concerned. An attitude of
mutual respect and integrity is essential to avoid the need for time-clock regularity. Standards should be
flexible enough so that time alone will not be the determining factor.
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D. The remuneration schedule is listed separately in Appendix B and C.

E. Personnel recognized by this Agreement will be given preference in employment for extra-curricular
positions for which they are qualified.

ARTICLE 25
UNION-ADMINISTRATION
COMMUNICATION OF CONCERNS

A. It shall be the duty of the administration of each building to inform employees of matters of mutual interest
and concern.

1. The Union building representative shall meet with the building principal during the school year to
review and discuss local problems and practices, when necessary.

2. Each building representative shall have the right to schedule Union meetings before or after school
if and so long as it does not interfere with the instructional program or supervisory responsibilities.
3. The building representative shall be provided adequate time at faculty meetings to report on
matters involving the Union.
B. ‘The Advisory Council which consists of the Superintendent and selected unit members, shall meet monthly

to consider matters of general interest and welfare. Copies of the minutes of these meetings shall be
distributed to all committee members. Members of the Council shall be selected by unit members in each
school building.

C. Prior to each Board of Education meeting, a copy of the agenda shall be posted electronically on the
District website.

ARTICLE 26
BUILDING-WIDE AND DISTRICT-WIDE
AD-HOC COMMITTEES

A. The District may establish a committee, or committees to study specific areas of educational interests, such
as but not limited to policies, programs, and philosophies. Recognizing that teachers and student-support
service providers at all grade levels, academic departments, and experience levels are stakeholders in the
educational institution, the District shall provide opportunity for these professionals to serve on such
committees.

B. The following procedures will be applied to ad-hoc committees:
1. The Administration will determine the purpose for the establishment of an ad-hoc committee and

outline the task(s) for the committee to carry out, including making recommendations to the
Administration if applicable.

2. The Administration, in consultation with the Association, will determine the number of committee
positions to be filled by bargaining unit members in order to ensure diversity and relevancy to the
purpose of the committee.

3. When feasible, unit members will be notified of committee positions at least ten (10) school days

prior to the first scheduled commiitee meeting. All unit members within a building will be
notified of committee positions for Building-wide committee positions. For District-wide
committee positions, the District will notify all unit members employed by the District.
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4. Committee meetings will be structured to ensure that each committee member has an equal voice
and his/her opinions are respectfully considered by all committee members.

5. Prior to adjourning an ad-hoc committee, a written report that is generated by the committee will
be submitted to the Administration and copied to the Association President.

6. The Administration will give full consideration of the committee’s report, including any and all
committee recommendations. It is understood and agreed to that the role of an ad-hoc committee
is to provide input into the decision-making process; however, the committee’s findings shall not
diminish the Administration’s right to implement change within the parameters of administrative
authority.

ARTICLE 27
DUES DEDUCTIONS

The Superintendent agrees to deduct from the salaries of unit members, dues for the Cortland United
Teachers and the New York State United Teachers Association as said members individually and
voluntarily authorize the Board to deduct, and to transmit the monies promptly to such Union or
Associations. Unit member authorizations will be in the form set forth below:

Name
Address

I hereby request and authorize the Cortland Enlarged City School Board to deduct from my eamnings and transmit to the Union
checked below, an amount sufficient to provide for regular payment of the membership dues as certified by such Union in equal
payments every payday over the remainder of the school year and for succeeding school years. I understand that the Board will
discontinue such deductions for any school year only if I notify the Board in writing to do so not later than September 15 of that
school year. I hereby waive ail right and claim for said monies so deducted and transinitted in accordance with this authorization and
relieve the School Board and all of its officers from any liability, therefore.

Teacher Organization(s) to:

Cortland United Teachers

New York State United Teachers' Association

Date:

Unit Member’s Signature

The Union will certify to the Board of Education in writing the current rate of membership dues of the
Union named in Section A above. The Union will give the Board thirty (30) days written notice prior to
the effective date of any change.

The Union agrees to provide the Board of Education with the necessary authorization cards by October 1 of
each year. '

The District will notify the Association of the hire and starting date, building assignment and tenure area of
all new members within five (5) days of Board of Education approval.

The Association will be notified within five (5) business days of a unit member’s separation from service.

The Superintendent agrees not to accord dues deduction or similar check-off rights to any other
organization.

The District will provide for a payroll deduction through the NYSUT Benefit Trust Program for any benefit
offered by said trust except for any benefit which is offered by or through the School District.

The District agrees to deduct from the salaries of unit members’ authorized and voluntary payments to
NYSUT VOTE/COPE.

Cortland United Teachers Contract -- 2018-2021 Page 29



H.

ARTICLE 28
MISCELLANEOUS PROVISIONS

This Agreement shall constitute the full and complete commitments between both parties and may be
altered, changed, added to, deleted from, or modified only through the voluntary, mutual consent of the
parties in a written and signed amendment to this Agreement. Before the Board adopts a change in policy
which affects wages, hours, or any other condition of employment which is not covered by the terms of this
Agreement and which has not been proposed by the Union, the Board will notify the Union in writing that
it is considering such a change. The Union will have the right to negotiate such items with the Board,
provided that it files such request with the Board within five (3) days after receipt of said notice.

This Agreement shall supersede any rules, regulations, or practices of the Board which shall be contrary to
or inconsistent with its terms. The provisions of this Agreement shall be incorporated into and be
considered a part of the established policies of the Board.

Any individual arrangements, agreement or contract between the Board and an individual unit member,
heretofore executed, shall be subject to and consistent with the terms and conditions of this Agreement, and
any individual arrangement, agreement or contract hereafter executed shall be expressly made subject to
and consistent with the terms of this or subsequent agreements to be executed by the parties. If an
individual arrangement, agreement or contract contains any language inconsistent with this Agreement, this
Agreement, during its duration, will be controlling.

If any provisions of this Agreement, or any application of the Agreement to any unit member or group of
members, shall be found contrary to law, then such provision or application shall not be deemed valid and
subsisting except to the extent permitted by law, but all other provisions or applications shall continue in
full force and effect.

This Agreement shall be placed on the District shared drive and a hard copy of said Agreement shall be
forwarded to each building representative, within one month after it is finalized.

Taylor Law Revised: Agreement between public employers and employee organization.

IT IS AGREED BY AND BETWEEN THE PARTIES THAT ANY PROVISIONS OF THIS
AGREEMENT REQUIRING LEGISLATIVE ACTION TO PERMIT ITS IMPLEMENTATION BY
AMENDMENT OF LAW OR BY PROVIDING THE ADDITIONAL FUNDS THEREFORE, SHALL
NOT BECOME EFFECTIVE UNTIL THE APPROPRIATE LEGISLATIVE BODY HAD GIVEN
APPROVAL.

Summer School

Personnel recognized by the Agreement will be given priority for employment in summer school positions
for which they are certified.

The Union will cooperate with the administrative staff to plan and initiate a program to train teacher aides,
and the Union will provide members to participate in the training program. The administrative staff will
discuss the utilization of aides with the staff within each building.

A unit member who is designated to be "in charge" in the absence of the building administrator shall
receive an annual stipend referenced in Appendix B-2. A reasonable effort will be made to provide
substitute coverage for the “head teacher” class duties when the building administrator is absent for
extended period of time.

The District will reimburse the school therapist(s) annual fee required to maintain their certificates of
clinical competence.
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K. Fach school counselor, speech pathologist, occupational therapist, physical therapist, social worker,
registered nurse, nurse practitioner, and school psychologist shall be eligible for reimbursement of all
annual fees required to maintain his/her licensure.

L. The District further agrees to reimburse unit members fees to maintain certificates or licensures beyond the
minimal certificates and licensures necessary for employment. Said reimbursement shall occur when the
District requests a unit member to use this extra certificate or licensure while providing a service to the
District.

M. Bargaining unit members required to travel between schools during the school day as part of their
conditions of employment, shall be allowed twenty (20) minutes of travel time between school buildings.
Said travel time shall be exclusive of lunch and office/ preparation time.
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ARTICLE 29
DURATION OF AGREEMENT

This contract shall be effective July 1, 2018 and shall continue in effect through June 30, 2021 respectively.

FOR THE DISTRICT: FOR THE CORTLAND UNITED TEACHERS:

;
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APPENDIX A-1-~SALARY SCHEDULE
CORTLAND ENLARGED CITY SCHOOL DISTRICT

SCHOOL YEAR 2018-2019

STEP 2018-2019 SCHOOL YEAR

1 A-1 41,252 | 71 | R-3 56.857 | 108 | AA-4 67,366 145 KK-1 79,806
5 B-1 42,015 | 72 | R4 57.120 109 BB-1 67.669 146 KK-2 80,175
9 C-1 42,792 | 73 | 81 57,377 110 | BB-2 67,982 147 KXK-3 80,546
13 D-1 43584 | 74| 82 57,642 111 BB-3 68,296 148 KK-4 80,919
17 E-1 44390 | 73 | 8-3 57,909 112 BB-4 68,612 149 LL-1 81,283
21 F-1 45211 | 76 | S-4 58,177 113 CC-1 68,921 150 LL-2 81,659
25 G-1 46,047 | 77 | 141 58,439 114 | cc-2 69,239 151 LL-3 82,036
29 H-1 46,899 | 78 | T-=2 58,709 115 | cc-3 69.560 152 LL-4 82,416
33 1-1 47767 | 19 | T-3 58,980 116 | cc-+4 69.881 153 | MM-1 82,786
37 J-1 48,651 | 80 | T-4 59,253 117 | pD-1 70,196 154 | MM-2 83,169
41 K-1 49,551 | 81 | U-1 59,520 118 DD-2 70,520 155 | MM-3 83,554
45 L-1 50,467 | 82 | U-2 59,795 119 | DD-3 70.846 156 | MM-4 83,940
46 L-2 50,701 | 83 | U-3 60,071 120 | DD-4 71,174 | 157 NN-1 84,318
47 L-3 50,935 | 84 | U4 60,349 121 EE-1 71,494 158 NN-2 84,708
48 1-4 51,171 | 85 | v-1 60,621 122 EE-2 71,825 159 NN-3 85,100
49 1 M-1 51,401 | 86 | v-2 60,901 123 EE-3 72,157 160 NN-4 83,493
50 | M-=2 51,639 | 87 | v-3 61.183 124 | EE4 72.491 161 00-1 85,878
51 M-3 51,878 | 88 | V-4 61,466 125 FF-1 72,817 162 00-2 86,275
52 M-4 52,118 | 89 | w-1 | 61,742 126 FF-2 73.154 163 00-3 86,674
53 N-1 52,352 | 90 | w-2 | 62,028 127 FF-3 73.492 164 00-4 87,075
54 N-2 52,594 | 91 | W-3 | 62,315 128 FF-4 73,832 165 PP-1 87,467
35 N-3 52,837 | 92 | W-4 | 62,603 129 | GG-1 74,164 166 PP-2 87,871
56 N-4 53,082 | 93 | X1 62,884 130 | GG-2 74,507 167 PP-3 88,278
57 0-1 53,321 1 94 | X2 63,175 131 | GG-3 74,852 168 PP-4 88,686
58 0-2 53,567 | 95 | X-3 63,468 132 | GG-4 75,198 169 Q0Q-1 89,085
59 0-3 53,815 | 96 | X4 63,761 133 | HB-1 75,536 170 QQ-2 89,497
60 0-4 54,064 | 97 | v-1 64,048 134 | HH-2 75.883 171 QQ-3 89,911
61 P-1 54,307 | 98 | y-2 64,344 | 135 | HH-3 76,236 172 Q04 90,326
62 P-2 54,558 | 99 | v-3 64,642 136 | HH-4 76,589 173 RR-1 90,733
63 P-3 54,810 | 100 | v.-4 64,941 137 1I-1 76,933 174 RR-2 91,152
64 P-4 55,064 | 1011 7z-1 65,233 138 11-2 77,289 175 RR-3 91,574
65 Q-1 55,312 1102 | 72 65,534 | 139 11-3 77,647 | 176 RR-4 91,998
66 Q-2 55,567 | 103 | 7.3 65,838 140 II-4 78,006 177 §§-1 92,411
67 Q-3 55,824 | 104 | 74 66,142 141 JJ-1 78,357

68 Q-4 56,083 | 105 | AA-1 ] 66,440 | 142 JJ-2 78,719

69 R-1 56,335 | 106 | AA-2 | 66,747 | 143 JJ-3 79,083

70 R-2 56,595 | 107 | AA3 | 67,056 144 JJ-4 79,449
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CORTLAND ENLARGED CITY SCHOOL DISTRICT

APPENDIX A-1 -~ SALARY SCHEDULE

SCHOOL YEAR 2019-2020

STEP 2019-2020 SCHOOL YEAR

1 A-1 42.180 71 | R-3 58,136 108 | AA-4 | 68,881 145 | KK-1 81,602
5 B-1 42.960 72 | R4 58,405 109 | BB-1 69,191 146 | KK-2 81,979
9 C-1 43,755 73 1 81 58,668 110 | BB-2 69,511 147 | KK-3 82,358
13 D-1 44,564 74 | §-2 58,939 111 | BB-3 | 69,833 148 | KK-4 82,739
17 E-1 45,389 75 | 8-3 59,212 112 | BB-4 | 70,156 149 | LL-1 83,112
21 F-1 46,228 76 | S-4 59,486 113 | cC-1 70,471 150 | LL-2 83,496
25 G-1 47.084 77 | T-1 59,753 114 | cc-2 | 170,797 151 | LL-3 83,882
29 H-1 47,955 78 | T-2 60,030 115 | cC-3 71,125 152 | LL-4 84,270
33 I-1 48,842 79 | T3 60,307 116 | cC-4 | 71454 153 | MM-1 84,649
37 J-1 49,745 80 | 14 60,586 117 | pp-1 | 71,775 | 154 | MM-2 | 85,041
41 K-1 50,666 81 | U-1 60,859 118 | PD-2 72,107 155 | MM-3 85,434
45 L-1 51,603 82 | U2 61,140 119 | DD-3 72,440 156 | MM-4 85,829
46 L-2 51.842 83 | U-3 61,423 120 | DD-4 | 72,775 157 | NN-1 86.215
47 L-3 52.081 84 | U-4 61,707 121 | EE-1 73,103 158 | NN-2 86,614
48 L-4 52,322 85 | v-1 61,985 122 | EE-2 | 73,441 159 | NN-3 87,014
49 | M-1 52,558 86 | v-2 62,271 123 | EE-3 73,781 160 | NN-4 87.417
50 | M-=2 52,801 87 | v-3 62,559 124 | EE-4 74,122 161 | 00-1 87,810
51 M-3 53,045 88 | v-4 62,849 125 | FP-1 74,455 162 | 00-2 88,216
52 | M4 53.290 89 | w-1 63,131 126 | FF-2 74,800 163 | 00-3 88,624
33 N-1 53,530 90 | w-2 63,423 127 | FE-3 75,146 164 | 00-4 89,034
54 N-2 53,777 91 | W-3 63,717 128 | FF-4 75,493 165 | PP-1 89.435
55 | N3 54,026 92 | w4 64,011 129 | GG-1| 75,833 166 | pp-2 89,848
56 | N-4 54,276 93 | X-1 64,299 130 | GG-2 | 76,183 167 | pp-3 90,264
57 0-1 54,520 94 | X-2 64,597 131 | GG-3| 76,536 168 | PP-4 90,681
58 0-2 54,772 95 | X-3 64,896 132 | GG-4 | 76,890 169 | QQ-1 91,089
59 | 0-3 53,026 96 | X-4 65,196 133 | HH-1| 77,236 170 | QQ-2 91,510
60 | O-4 55,280 97 | ¥-1 65,489 134 | HH-2 | 77,593 171 | QQ-3 01,934
61 P-1 55,529 98 | Y-2 65,792 135 | HH-3 | 77,952 172 | QQ-4 92,359
62 P-2 55,786 99 | y-3 66,096 136 | HH-4 | 78,312 173 | RR-1 92774
63 P-3 56,044 | 100 | v-4 66,402 137 | 111 78,664 174 | RR-2 93,203
64 P-4 56,303 101 | 7-1 66,700 138 | 112 79,028 175 | RR-3 93,634
65 | Q-1 56,556 102 | 72 67,009 139 | 11-3 79,394 176 | RR-4 94,067
66 | Q-2 56,818 | 103 | 7-3 67,319 140 | 114 79,761 177 | 88-1 94,491
67 | Q-3 57,080 | 104 | 74 67,630 141 | JJ1 80,120
68 | Q-4 57344 1105 | AA-1| 67,934 142 | JJ-2 80,490
69 R-1 57,602 106 | AA-2 | 68,249 143 | JJ-3 80,863
70 R-2 57.869 107 | AA-3 | 68,564 144 | JJ-4 81,237
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CORTLAND ENLARGED CITY SCHOOL DISTRICT

APPENDIX A-1 - SALARY SCHEDULE

SCHOOL YEAR 2028-2021

STEP 2020-2021 SCHOOL YEAR

1 A-1 42758 71 R-3 58,933 | 108 | AA-4 | 69,825 | 145 | KK-1 82,720
5 B-1 43,549 72 R-4 59,206 | 109 | BB-1 70,139 | 146 | KK-2 83,102
9 C-1 44,354 73 S-1 59,472 | 110 | BB-2 70,464 | 147 | KK-3 83,487
13 D-1 45,175 74 S-2 59,747 | 111 | BB-3 70,789 | 148 | KK-4 83,873
17 E-1 46,010 75 8-3 60,023 | 112 | BB-4 71,117 | 149 LL-1 84,250
21 F-1 46,862 76 S-4 60,301 | 113 | CC-1 71,437 | 150 LL-2 84,640
25 G-1 47,729 77 T-1 60,572 | 114 | cc-2 | 71,767 | 151 LL-3 85,031
29 H-1 48,612 78 T-2 60,852 | 115 | CcC-3 72,099 | 152 LL-4 85,425
33 I-1 49,511 79 T-3 61,134 | 116 | cCc-4 | 72,432 | 153 | MM-1 85,809
37 J-1 50,427 80 T-4 61.416 117 | DD-1 72,758 | 154 | MM-2 86,206
41 K-1 51,360 81 U-1 61,693 | 118 | DD-2 | 73,095 | 155 | MM-3 86,604
45 L-1 52,310 82 U-2 | 61,978 | 119 | DD-3 | 73433 | 156 | MM-4 | 87,005
46 L-2 52.552 83 U-3 | 62265 | 120 | pD-4 | 73,773 | 157 | NN-1 87,396
47 L-3 52,795 84 U-4 | 62553 | 121 | EE-1 74,104 | 158 NN-2 87,800
48 L4 53,039 85 V-1 62,834 | 122 | EE-2 74,447 | 159 NN-3 88,207
49 M-1 53,278 86 V-2 63,125 | 123 | EE-3 74,791 | 160 NN-4 88,615
50 M-2 53,524 87 V-3 | 63416 | 124 | EE-4 75,137 | 161 00-1 89,013
51 M-3 53,772 88 v-4 | 63,710 | 125 | FF-1 75475 | 162 | 00-2 89,425
52 M-4 54,020 89 | w-1 | 63,99 | 126 | FF-2 75,824 | 163 00-3 89,838
53 N-1 54,263 90 w-2 | 64292 | 127 | FF-3 76,175 | 164 00-4 90,254
54 N-2 54,514 91 W-3 | 64,590 | 128 | FF-4 76,527 | 165 PP-1 90,660
55 N-3 54,766 92 | w-4 | 64888 | 129 | GG-1 | 76,872 | 166 PP-2 91,079
56 N-4 55,020 93 X-1 65.180 | 130 | GG-2 | 77,227 | 167 PP-3 91,500
57 0-1 55,267 94 X-2 | 65482 | 131 | GG-3 | 77,584 | 168 PP-4 91,924
58 0-2 55,523 95 X-3 65,785 | 132 | GG-4 | 77943 | 169 | QQ-1 92,337
59 0-3 55,780 96 X-4 | 66,089 | 133 | HH-1 | 78,294 | 170 | QQ-2 92,764
60 0-4 56,038 97 Y-1 66,386 | 134 |\ HH-2 | 78,656 | 171 00-3 93,193
61 P-1 56,290 98 Y-2 66,693 | 135 | HH-3 | 79,020 | 172 | QQ-4 93,624
62 P-2 56,550 99 Y-3 67,002 | 136 | HH-4 | 79,385 | 173 RR-1 94,045
63 P-3 56,811 | 100 | v4 | 67312 | 137 1I-1 79742 | 174 RR-2 94,480
64 P-4 57,074 | 101 Z-1 67,614 | 138 11-2 80,111 175 RR-3 94,917
65 Q-1 57,331 102 | 72 67,927 | 139 -3 80,481 | 176 RR-4 95,356
66 Q-2 57596 | 103 | 7.3 68,241 | 140 11-4 80,854 | 177 $S8-1 95,785
67 Q-3 57.862 | 104 | 7-4 68,557 | 141 JJ-1 81,217

68 Q-4 58,130 | 105 | AA-1 | 68,865 | 142 JJ-2 81,593

69 R-1 58392 | 106 | AA-2 | 69,184 | 143 JJ-3 81,970

70 R-2 58,662 | 107 | AA-3 | 69,504 | 144 JJ-4 82,349
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2. Extra Service

a)

b)

©)

Up to four (4) years military service may be granted; up to two (2) years Peace Corps service may
be granted.

Up to one half (1/2) of longevity increments for credited service upon employment may be
granted, with balance due on completion of any other criteria at those longevity steps.

School Psychologist shall be granted one (1) additional step on the Salary Schedule upon hire for a
full year paid internship.

3. Degrees and Hours

a) Masters’ Degree from a recognized institution of higher learning will be worth four hundred
($400) dollars. Effective for degrees acquired after July 1, 2007 additional Masters” Degree and
CAS from a recognized institution of higher learning will be worth $500 and PhD and EdD shall
be worth $1,000.

b) Effective July 1, 1991 all approved graduate hours will be worth forty (340) dollars each.

c) The Chief School Officer or his/her designee must approve the credit hours to be taken for
compensation. These must be graduate hours which are taken in graduate courses, or no credit
will be given.

d) Each teacher who receives National Board Certification shall receive a $1,000 stipend for each
year the certificate is valid. For unit members hired before July 1, 2010, this stipend shall be
retroactive to the first school year the member first received National Board Certification,
beginning July 1, 2010. Unit members hired on or after July 1, 2010, shall receive a $1000
stipend for each year the certificate is valid prospectively from the date of hire.

(e) Each school psychologist who becomes a Nationally Certified Psychologist shall receive a one
thousand dollar ($1,000) stipend for each year the certificate is valid.

4. Tenure
Effective July 1, 2007 and thereafter teachers granted tenure will receive seven hundred and fifty
dollars (§750).

5. Longevity

a) One thousand ($1,000) dollars for any teacher beyond nine (9) years of credited service who has
taught in the School District for at least five (5) years.

b) One thousand ($1,000) dollars for any teacher beyond fifteen (15) years of credited service, having
taught in the Cortland City School District for at least five (5) years.

c) One thousand ($1,000) dollars for any teacher beyond nineteen (19) years of credited service who
has been on tenure in the School District for at least five (5) years.

d) One thousand five hundred dollars (31,500) for any teacher beyond twenty-four (24) years of
credited service who has been on tenure in the School District for at least five (5) years.

e) One thousand five hundred dollars ($1,500) for any teacher beyond twenty-nine (29) years of
credited service who has been on tenure in the School District for at least five (5) years.

f) Upon initial employment, the District may grant up to one half (1/2) the credited service

applicable longevity. The remainder would become due as the unit member reached the
"residency requirements contained in A) through E) above."
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Curriculum Development

Teachers shall be compensated at the rate of:

2018-2019 $25.82
2019-2020 $26.65
2020-2021 $27.52

Teacher Assistants shall be compensated at the rate of:

2018-2019 $18.37
2019-2020 $18.97
2020-2021 $19.59

for all authorized Curriculum Development projects in which they participate.

School Psychologist

Each School Psychologist shall receive two thousand five hundred dollars ($2,500) above his/her step on
the Teachers’ Salary Schedule for meetings, events and responsibilities which may extend their workday
beyond that expected of teachers.

Other

a) This is the base salary for ten (10) months. Any teacher requested to serve beyond ten (10)
months in any fiscal year will receive remuneration on a pro rata basis.

b) Adjustments in salary will be done twice a year, in September and February.

Cortland United Teachers Contract - 2018-2021 Page 37



APPENDIX A-2
CORTLAND ENLARGED CITY SCHOOL DISTRICT

REGISTERED NURSES
1. Compensation/Step Schedule —The salary schedule for RN’s will be 80% of the teacher salary schedule.
2. Longevity:
2.1 The following schedule will apply for all full-time nurses who work seven and/or seven and one-

half hours daily.

e Add $800 for any registered nurse starting their 10" year of District service
e Add $800 for any registered nurse starting their 15" year of District service
e Add $800 for any registered nurse starting their 20" year of District service
e Add $1,200 for any registered nurse starting their 25™ year of District service
o Add $1,200 for any registered nurse starting their 30" year of District service

The payment of earned longevity increments will commence immediately following the anniversary date of
employment of the employee. The employee will receive a copy of the salary adjustment notice one (1)
week prior to his/her anniversary date. The method of payment is at the option of the employee:

Option 1: To receive the earned longevity increment annually in a lump sum, one time, payment.

Option 2: To receive the earned longevity increment prorated over the remaining number of pay
periods in the current school year (current practice).

The employee must notify the Business Office of the option desired at the time the annual salary notice is
returned; Option 2 will automatically be implemented if the employee fails to advise the Business Office.

Any new longevity monies earned after June 30, 2012 will be paid as an annual stipend and will not be
added to base salary.

3. Nurse Practitioner Stipend

A registered nurse obtaining their nurse practitioner license shall receive a $1,000 stipend.
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APPENDIX A-3
CORTLAND ENLARGED CITY SCHOOL DISTRICT
TEACHING ASSISTANTS

1. Compensation/Step Schedule —The salary schedule for teaching assistants will be 50% of the teacher salary

schedule.

a) Teaching Assistants are not eligible for Appendix A-1 (3) Degrees and Hours monies. Teaching
Assistants are eligible for a tenure stipend at $375.

2. Longevity:

Longevity monies will be added to the teaching assistant’s base salary only at the following benchmark
years of District service.

Add $500 for any teaching assistant starting their 10" year of District service
Add $500 for any teaching assistant starting their 15% year of District service
Add $500 for any teaching assistant starting their 20" year of District service
Add $750 for any teaching assistant starting their 25% year of District service
Add $750 for any teaching assistant starting their 30" year of District service

Any new longevity monies earned after June 30, 2012 will be paid as an annual stipend and will not be
added to base salary.
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APPENDIX B-1

CURRICULUM LEADERS
2018-2019 | 2019-2020 | 2020-2021

3.25% 3.25% 3.25%
Art (K-12) $2,740 $2,829 $2,921
Business (7-12) $2,740 $2,829 $2.921
English Core (7-12) $5,073 $5,238 $5,408
Foreign Language Core (7-12) $2,740 $2,829 $2,921
Guidance (7-12) $2,740 $2,829 $2.921
Health (K-12) $2,740 $2,829 $2,921
Library Media (K-12) $2,740 $2.829 $2,921
Music (K-12) $2,740 $2,829 $2,921
Social Studies Core (7-12) $5,073 $5,238 $5,408
Technology (7-12) $2,740 $2,829 $2.,921
Science Core (7-12) $5,073 $5,238 $5,408
Math Core (7-12) $5,073 $5.238 $5,408
Grade Level Chairs (K-6) $4,111 $4,245 34,383
Team Leaders (1-4) $1,500 $1,549 $1,599
Team Encore $1,500 $1,549 $1,599

APPENDIX B-2
DISTRICT LIAISON POSITIONS

2018-2019 | 2019-20206 | 2020-2021

3.25% 3.25% 3.25%
Head Teacher $1,866 $1,927 $1,990
Head Nurse $1.493 $1,542 $1,592
Speech $1,864 $1,925 $1,988
Psychology Liaison $1,864 $1,925 $1,988
Social Worker Liaison $1.,864 $1,925 $1,988
K-6 Special Education Liaison $1.864 $1,925 $1,988
7-12 Special Education Liaison $1,864 $1,925 $1,988
Reading Department Liaison $1,864 $1,925 $1,988
Wellness Coordinator $5,066 $5,231 $5,401
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APPENDIX B-3

2018-2019 | 2019-2020 | 2020-2021

3.25% 3.25% 3.25%
Auditorium/LGI Coordinator $1,249 $1,290 $1,332
Elementary/School Quiz Team $685 $707 $730
Elementary School Safety Patrol $797 $823 $850
Elem. School Student Council $317 $327 $338
Senior Class Advisor $2,498 $2,579 $2.,663
Junior Class Advisor $1,926 $1,988 $2.053
Sophomore Class Advisor $1,361 $1,405 $1.451
Freshman Class Advisor $1,137 $1,174 $1,212
GO Bookkeeper $2,955 $3,051 $3,150
Student Council (Senior High) $5,224 $5,394 $5,570
Student Council (Junior High) $1.471 $1,519 31,569
Muse-ings $1,818 $1,877 $1,938
Yearbook Advisor $5,224 $5,394 $5,570
National Honor Society $1,926 31,988 $2,053
Photography Club $796 $822 $849
Junior Statesmen of America $1,839 $1,899 $1,960
Science Olympiad $1.471 $1,519 $1,569
Mock Trial $1,471 $1,519 $1,569
Radio Guild $2,159 $2,229 $2,302
SADD $1,137 $1,174 $1,212
Stage Craft $2,498 $2,579 $2.,663
Quiz Team (Senior High) $1,361 $1,405 $1,451
Senior High Newspaper (7 max)/ $ per issue $341 $352 3363
Junior High Newspaper (7 max)/ $ per issue $284 3293 $303
Language Clubs (3 max) 3396 $409 $423
Senior Ski Club $1,137 $1,174 $1,212
Junior Ski Club 3568 $586 3605
Elementary Art $/school $137 $142 $146
Pay It Forward 3686 $708 $731
Zonta $686 $708 $731
Drug Abatement $686 $708 $731
Rotary Club Interact $686 $708 $731
Link Crew $5,122 $5,289 $5,461
Girls on the Run Coordinator $568 $586 $605
Girls on the Run per coach (maximum 6) $373 $385 $397
Video Club Advisor $6.819 $7,040 $7,269
Technology Club 51,684 $1,739 $1,795
Relay for Life $1,684 $1,739 $1,795
Elementary Art (after School) $250 $258 3267

*+ Effective upon ratification: Thirty-five dollars ($35) for every two (2) consecutive years of service in the same co-curricular position or band
position. (Note: This applies to both Co-Curriculum B-3 and B-4)

* Effective upon ratification: Thirty doHars ($30) per hour for service provided for non-school agencies)
Fifteen dollars ($15) an hour for chaperones of dances. The number and their hours to be determined by the building principal.

Effective upon ratification: Fifty dollars ($50) a day on the day of competition for NYSSMA solo competition and NYSSMA area All-State
competition and All-County competitions. The number of supervisors and their hours to be determined by the building principal. The number
of days will not exceed thirty {30) in one (1) school year.
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APPENDIX B-4

Points | 2018-2019 | 2019-2020 2020-2021
Senior High Musical Director (1 show) 19 3,401 3,515 3,629
Senior High Drama Director (1 show) 15 2,685 2,775 2,865
Winter Color Guard Head Instructor 15 2.685 2,775 2,865
Jazz Band 12 2,148 2,220 2,292
Junior High Drama Director (1 show) 10 1,790 1,850 1,910
Musical/Instrumental 10 1,790 1,850 1,910
Musical/Vocal 10 1,790 1,850 1,910
Winter Color Guard Drill Instruction 10 1,790 1,850 1,910
Music Ensemble Sr. 8 1,432 1,480 1,528
Swing Choir 8 1,432 1,480 1,528
Pep Band Director 7 1,253 1,295 1,337
Elementary Select Band 6 1,074 1,110 1,146
Elementary Select Orchestra 6 1,074 1,110 1,146
Music Ensemble Jr. 6 1,074 1,110 1,146
Winter Color Guard Assistant 6 1,074 1,110 1,146
Parade Band Director 5 895 925 955
Winter Color Guard Drill Design 5 895 925 955
Asst. Pep Band Director 4 716 740 764
Elementary Select Band Asst 4 716 740 764
Marching Instructor Parade Band 4 716 740 764
Asst. Director Parade Band 3 537 555 573
Parade Band Colorguard Instructor 3 537 555 573
Tri-M Advisor 3 537 555 573
Point Value $179 $185 $191

APPENDIX B-5

2018-2019 2019-2020 2020-2021
Summer School Teachers $2,785.52 $2,968.98 $3,065.48
Teacher Assistants $1,145.04 $1,182.25 $1,220.67
Driver Education $7,261.57 $7,497.57 $7,741.24
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APPENDIX C-1
INTERSCHOLASTIC COMPENSATION 2018-2021

SPORT LEVEL POINT VALUE
A. Football Varsity Head 40
Basketball Varsity Assistant 26
Wrestling JV Head 26
Volleyball JV Assistant 20
Ice Hockey Jr. High Head - Football 20
Jr. High Assistant 14
Jr. High Head — Other 16
Freshinan 20
B. Field Hockey Varsity Head 32
Soccer Varsity Assistant 18
Cross Country JV Head 18
JV Assistant 16
Jr. High Head 16
Lacrosse Jr. High Assistant 14
Baseball
Softball
Track
C. Tennis Varsity Head 25
Golf
D. Bowling Varsity Head 15
E. Fall Cheerleading 14
Winter Cheerleading 16
F. 2018-2019 $179
2019-2020 $185
2020-2021 $191

G.  Bus Chaperones: Fifteen dollars ($15) Interscholastic Away Basketball and Football Games.

H.  Ifavacancy exists in any of the positions listed in Appendix C, and should a member of the staff not apply for the
position, the Superintendent of Schools or his designee shall have the right to appoint any qualified physical education
teacher appointed after July 1, 1987, to that position up to a period of five (5) years. This will be explained to each
individual physical education employee as a term and condition of his/her employment.

I. To advance from one level to another requires the recommendation of the Director of Athletics and the approval of
the Superintendent of Schools.
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APPENDIX D
GRIEVANCE FORM

Stage 1B: Director, Supervisor or Principal

AGGRIEVED PARTY: POSITION:

IDENTITY OF THE PROVISION (S) OF THE AGREEMENT:

TIME AND PLACE OF EVENT OR CONDITION:

IDENTITY OF THE PARTY RESPONSIBLE:

NATURE OF GRIEVANCE:

REDRESS SOUGHT:

Signed: Date
(Unit Member)

Date:
(Filed)

ADMINISTRATIVE REPLY:

(If more space is needed, please use the reverse side.)

Signed: Date:

{(Appropriate Administrator)

Copiesto:  Director, Supervisor or Principal, whichever is appropriate.
Aggrieved Party
Chairperson of Grievance Committee
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GRIEVANCE FORM

Stage 2: Chief School Officer

AGGRIEVED PARTY: POSITION:

IDENTITY OF THE PROVISION(S) OF THE AGREEMENT INVOLVED:

TIME AND PLACE OF EVENT OR CONDITION:

IDENTITY OF THE PARTY RESPONSIBLE:

NATURE OF GRIEVANCE:
REDRESS SOUGHT:
Signed: and/or signed:
Unit Member For the Union
Date: Date:
(Filed) (Filed)

CHIEF SCHOOL OFFICER’S REPLY:

(If more space is needed, please use the reverse side.)

Signed: Date:
(Chief School Officer or Designee

Copies to: Chief School Officer
Aggrieved Party
Chairperson of Grievance Committee
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GRIEVANCE FORM
Stage 3: Board of Education

AGGRIEVED PARTY: POSITION:

IDENTITY OF THE PROVISION (S) OF THE AGREEMENT INVOLVED:

TIME AND PLACE OF EVENT OR CONDITION:

IDENTITY OF THE PARTY RESPONSIBLE:

NATURE OF GRIEVANCE:

REDRESS SOUGHT:

Signed: and/or signed:

(Unit Member) (For the Union)
Date: Date:
(Filed) (Filed)

CHIEF SCHOOL OFFICER’S REPLY:

(If more space is needed, please use the reverse side.)

Signed: Date:

(Chief School Officer or Designee)

Copies to: Board of Education
Chief School Officer
Aggrieved Party
Chairperson of Grievance Committee
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YAY

A Union of Professionals Sees?

SOUTHERN TIER — VESTAL REGIONAL OFFICE
305 VESTAL PARKWAY WEST
Vestal, New York 13850
607-786-5742 or 800-696-9788



