Cortland Enlarged City School District

Related Policy:  7540 HOME INSTRUCTION PROCEDURES
I. Students are placed on home instruction.

A.  by medical recommendation.

B. administrator request for disciplinary reasons 

C. by recommendation of The Committee on Special Education.

II. Duration of home instruction is based upon:



A.   Specific diagnosis and identified duration by physician.
· Professional Ethics

· Continuation of Treatment and oversight/care of physician
· Transition plan back to school

· Release

· Goals and treatment plan

· Update at 5 weeks progress points
B.
Administrative decision in cases of home instruction for disciplinary reasons.

C.
Anticipated length of time until CSE placement is available.

III.
Tutor Responsibilities Include: 

1. Meet with classroom teacher(s) to obtain appropriate materials and course objectives.
2. Develop lesson plans for the individual instruction following the course objectives submitted by the classroom teacher(s.)
3. Submit student’s papers to the teacher at agreed upon appropriate intervals.

4. Notify social workers of missing content/materials

5. Notify social worker of non-attendance of student

6. Submit claim form to social worker weekly or bi-weekly.

III. Classroom Teacher Responsibilities Include:


1.
Meet with tutor to discuss plans and exchange materials and ideas.
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Provide course outline and objectives.

3.
Provide textbooks, workbooks and materials used in course.  
4.
Provide assignments and exams which approximate classroom experience. 

5. 
Duplicate notes kept by another student or teacher may be employed to keep  student and tutor in touch with classroom activity.

IV. Responsibilities of school social worker.

1. Secure qualified tutor for individual tutoring assignments.
2. Connect tutor with appropriate teacher(s) providing a format for discussion and exchange of materials and ideas.

3. Arrange for meeting of tutor and student.

4. Make available information regarding student’s health status.

5. Submit tutor identification sheet to Asst. Superintendent with required documentation attached as appropriate.  
6. Submit close-out tutor sheet to Asst. Superintendent at the conclusion of tutoring

7. Submit signed claims form to Asst. Superintendent for approval of payment.

V. Responsibilities of Student:
1. Consistent Attendance

2. Have books and other educational tools at home and available.

3. Be available to meet with tutor at a mutually agreeable time.

   a.  Notify tutor in advance if not attending

4. Be prepared to do assignments and homework independently 
5. Be prepared to demonstrate proficiency in course. 
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